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MISSION STATEMENT

The College of Our Lady of the Elms, founded in 1928 by the Sisters of St. Joseph, is a
Catholic, liberal arts, coeducational college. The college affirms its original, comprehensive
goal of combining education for life with education for a career. Founded to educate women
and aware of the importance of this tradition, the college now opens all its programs and
services to both men and women.

The mission of Elms College proclaims the intellectual tradition of the Catholic Church, and in
a spirit of ecumenism, it welcomes students, faculty and staff of other traditions. The Judaeo-
Christian heritage enunciated in theological studies and celebrated in liturgical worship inspires,
develops, and fosters an understanding of scholarship through the liberal arts. Also from the
common vision of the centrality of Christ and His Gospel teaching come value systems that
are characterized by a commitment to the service of others, a service that seeks just solutions
to the many problems of today’s world.

Education for life is accomplished through efforts to develop the capacity for critical thinking,
the ability to communicate effectively, an appreciation of the arts and humanities, and an
understanding of the technological basis of modern society. It encompasses recognition of
the need to deal with the rapid pace of change and such global concerns as those related to
technology, environment, population, justice, and peace. As an educational community com-
mitted to academic freedom, administrators, faculty, and students of Elms College interact in
the common exploration of truth and the pursuit of academic excellence.

Reaffirming its initial goal of integrating liberal learning with career preparation, Elms College
aims to provide education for a career in courses of study designed to meet objective criteria
of quality and excellence. It assists students in the choice of, and preparation for careers;
encourages performance to meet the highest standards, with emphasis on the potential for
original contributions; provides students with opportunities for continuing education and
professional enrichment.

The college exists for the pursuit of truth; the accurate transmission of knowledge; the general
well being of society; and the personal, spiritual, and intellectual development of its students.
The College of Our Lady of the Elms aims to assist in the development of students rooted in
faith, educated in mind, compassionate in heart, responsive to civic and social obligations,
capable of adjusting to change without compromising principle, and able to respond creatively
to the demands of their chosen careers.

Adopted October 1977; Revised March 1998
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Thank you to the Student Government Association
(SGA) and Student Activities for supporting the
student handbook.

Any student interested in getting involved in SGA should
contact the current SGA President, Ali Graffum.

ALL STUDENTS ARE ENCOURAGED TO
PARTICIPATE IN THE STUDENT GOVERNMENT
ASSOCIATION.



ACADEMIC CALENDAR 2009-2010

FALL 2009
September 8, Tuesday

September 9, Wednesday
September 11, Friday
October 12, Monday
October 13, Tuesday

Orientation, Registration, and Advising
Convocation/All College Picnic
Classes Begin

Weekend College I Begins

Columbus Day-College Closed
*Professional Day

(Classes and labs that meet in the morning are cancelled.
Classes/labs that meet in the afternoon will be held.)

October 21, Wednesday
November 11, Wednesday
November 25-29, Wed.-Sun.
December 14-18, Mon.-Fri.
December 19, Saturday
December 19-January 20, 2010
December 28, Monday

SPRING 2010 SEMESTER
January 19, Tuesday

January 20, Wednesday
January 22, Friday
February 15, Monday
March 8-14, Mon.-Sun.
March 17, Wednesday
April 1-4, Thursday-Sunday
April 18, Sunday

May 3-7, Mon.-Fri.
May 8, Saturday

May 14, Friday

May 15, Saturday

May 16, Sunday

May 21, Friday

Second 7-week classes start

Veteran’s Day (holiday—college closed)
Thanksgiving Vacation

Finals Week

Weekend College I Final Class
Semester Break

Grades available to students online

*Subject to change

Orientation, Registration, and Advising
Classes Begin

Weekend College 11 Begins

Presidents’ Day (holiday—college closed)
Spring Break (No classes)

Second 7-week classes start

Easter Break (holiday—college closed)
Honors Convocation

Finals Week

Weekend College II Final Class
Weekend College I1I Begins
Baccalaureate

Commencement

Grades available to students online



ACADEMIC INFORMATION
OFFICE OF ACADEMIC AFFAIRS

When a question arises or a problem occurs regarding courses in any area of academics, the
following protocol should be observed: consultation with one’s professors, then consultation
with division chairperson or academic advisor. When questions go beyond the authority of the
aforementioned faculty, one should consult the academic dean.

The vice president of academic affairs is consulted in matters of credit load, leave of absence
and withdrawal from the college, academic difficulties and the academic honesty policy.

OFFICE OF STUDENT AFFAIRS

This office exists to serve the co-curricular developmental needs of all students through the
coordination of programs, services, and staff. The vice president of student affairs and the
associate dean of students oversee the design, management, and implementation of services
that support the college mission to educate students for life and for a career. The vice president
of student affairs is a member of the president’s senior staff. The departments reporting to the
vice president of student affairs include counseling, campus ministry, food services, the health
center, intercultural services, residence life, athletics and student activities.

The associate dean of students collaborates with the vice president of student affairs in
implementing a comprehensive student-centered co-curricular program of student services
and activities that support the college mission. In collaboration with campus ministry and
student activities, the associate dean of students enhances the development of leadership
effectiveness of all students.

COMMITTEE ON FACULTY AND ACADEMIC STANDARDS

The committee on faculty and academic standards has the responsibility of maintaining existing
fundamental academic standards in the decisions that it makes on matters brought up by the
administration, faculty, or students of the Elms College community.

CURRICULUM COMMITTEE
The curriculum committee’s function is to undertake a thorough study of the present college
curriculum and make recommendations, as it deems desirable.

STANDARD OF SATISFACTORY ACADEMIC PROGRESS FOR FINANCIAL AID
RECIPIENTS

Elms College is required by law to have in place and follow a policy on satisfactory academic
progress for financial aid recipients. This policy can be the same as the policy used by academic
administration, as long as it addresses three required components: qualitative, quantitative,
and time.

I. Qualitative

Credit Hours Attempted Minimum GPA

1-15 1.6
16-30 1.7
31-45 1.8
46-59 1.9
60+ 2.0

II. Quantitative

Students must complete 75 percent of credit hours attempted, including transfer and
incomplete hours, as a measure of this standard. (Elms College credit hours attempted +
incomplete + transfer hours x .75 = minimum hours needed to satisfy this standard.)



II1. Time

The time standard allows 150 percent of the normal degree requirements (the federal
maximum) for credit hours attempted (including transfer and incomplete hours) for degree
completion. 120 hours (for BA/BS) x 1.5 = 180 maximum attempted.

If a student fails to meet either the qualitative or quantitative measure, the student will be
placed on probation and notified of her/his status. The following year, all students on probation
will be reviewed for progress. If the committee (director of student financial aid services,
vice president of academic affairs, and registrar) feels that the student is not progressing at a
satisfactory rate, the student will be notified that they have become ineligible for financial aid
until these standard(s) are met. Students who become ineligible will be given the opportunity to
appeal to the committee for further review. Appeals should be well documented. The decision
of the committee is final.

There is no appeal or extension for exceeding the time measurement.

For the purposes of financial aid, the committee will complete this review once per year, after
the spring grades have been posted, and apply the same standard to both undergraduate and
graduate students.

These standards went into effect during the 2003-2004 academic year.
Revised January 2003

ABSENCES

Any student who will be absent from class due to illness or for any other reason should contact
her/his instructor as soon as possible. Also, in the event of a prolonged absence, contact the
secretary in the Academic Affairs Office at extension 2222.

FINANCIAL OBLIGATION

All students are required to meet financial obligations each semester with due dates of August
1 for fall and January 1 for spring semesters. Failure to do so will result in the following: class
schedules will be held, resident students will not receive a room key, and/or participation in
co-curricular activities, and/or services will be suspended.

In addition, entrance and exit interviews for all educational loans are mandatory and must be
completed in a timely manner.

ACADEMIC RESOURCE CENTER

The Academic Resource Center provides tutoring services and advising for all students who
are placed on academic probation, as well as any student seeking to improve writing skills,
study skills, and/or general academic proficiency. The center is located on the second floor of
the Alumnae Library, and its hours are posted according to the advisors’ schedules.

FACULTY ADVISORS

All students are assigned faculty advisors. The faculty advisor serves as a resource for
information regarding academic matters such as core requirements, course registration, and
adding and dropping courses. If you do not know your advisor’s name, please contact the
Office of the Registrar.

CLASS ATTENDANCE POLICY

Students are expected to attend all classes for which they are registered, and are responsible
for absences and late enrollment. Students should inform the instructor regarding emergency
or illness, and make arrangements to make up the missed work. It is the prerogative of the
instructor to limit the number of allowed absences from classes. Students will be informed
of these limits at the beginning of each class in the course syllabus. At the discretion of the
instructor, absences in excess of one-third of the total number of course meetings may result
in the student being excluded from the course.



COURSE REGISTRATION

Course registration for the upcoming semester takes place approximately three weeks before
semester exams. Prior to registration day, the upcoming semester course offerings are posted
on the college website, while registration forms and instruction sheets are placed in each
student’s mailbox. It is the student’s responsibility to read the registration material, meet with
her/his advisor, and complete the registration form (including the advisor’s signature). The
student will then need to register for courses online during registration week.

COURSE CREDIT

The usual full-time credit load per semester is 15-16 credits; the minimum full-time load
is 12 credits. Students may carry a maximum of 18 credits per semester without incurring
additional tuition fees.

GRADE CHANGE POLICY
The full faculty approved the following grade change policy at the April 3, 2003 faculty meeting:

“A change in an assigned grade can be made by the instructor of the course up to one month
following issuance of grades by the Registrar’s Office. All grade changes past the one-month
deadline must be requested by the instructor and approved by the vice president of academic affairs.

A student who, after consultation with the faculty member and the vice president of academic
affairs, wishes to challenge a grade on a transcript or grade report, should follow procedures
outlined in the student handbook; specifically, the student grievance policy for academic
matters.”

STUDENT GRIEVANCE POLICY FOR ACADEMIC STANDARDS

One of Elms College’s stated goals is to preserve the college as “an institution in which a
supportive personal relationship among students and faculty exists.” Every effort should be
made to maintain such relationships. However, if a relationship breaks down and efforts to
communicate fail, the following grievance procedure should be followed:

*H%@IE$AII('9>
1. Initial Representation of Grievance

If students feel that they have a serious grievance of an academic nature, for example,
unprofessional treatment or discrimination, they should present that grievance orally or in
writing to the party or parties involved and they should attempt to resolve the grievance
at this level.

2. Arbitration by Division Chairperson

Ifthe grievance is not resolved, it should be presented orally or in writing to the chairperson
of the division involved, who will act as an informal arbitrator between the parties in an
attempt to resolve the grievance. If the grievance is against the division chairperson, the
vice president of academic affairs will serve as informal mediator. The mediation should
occur as soon as possible—at least within a week of the complaint.

3. Intervention by Vice President of Academic Affairs

If the arbitration by the division chairperson does not resolve the conflicts satisfactorily,
the student should, within a week, present the grievance in writing to the vice president of
academic affairs, who refers the matter to the committee for faculty and student standards
(FAST). If the grievance is against the vice president of academic affairs, then the petition
should be submitted to the chairperson of FAST.

4. Preliminary Hearing of FAST

The chairperson of FAST shall convene a preliminary hearing with the petitioner and
with the FAST committee members chosen by the petitioner and committee chairperson
to evaluate the merits of the petition and to recommend further action. At least one of the
FAST members chosen should be a faculty member. This preliminary meeting should be
called within one week after notification of the vice president of academic affairs.
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5. Hearing of FAST

If the sub-committee recommends a meeting of the full committee, this meeting shall be
held within two weeks of the preliminary hearing. A written statement of the grievance
and information pertaining to it should be submitted by each of the parties to the grievance
committee a week in advance of the scheduled meeting. One person of her/his choice may
accompany each of the grieving parties at the meeting. A quorum of a simple majority of
FAST members and at least one student member must be present. If possible, a satisfactory
resolution will be reached at the conclusion of this meeting.

OFFICE OF DISABILITY SERVICES

The office of disability services is located on the third floor of the Alumnae Library. Anne
Marie Smith is the director of this office and you can reach Anne Marie at X2333 or 265-2333.
Please refer to the following link to view the handbook of services for students with special
learning needs: www.elms.edu/downloads/DisabilitiesHandbook.pdf

STUDENT NON-ACADEMIC APPEALS PROCESS

Each student who has received a sanction from a nonacademic hearing officer (vice president of
student affairs, associate dean of students, Director of Residence Life, Assistant Director of Residence
Life etc.) has the right to appeal the decision by following the process listed below. It should be
understood that the appeal is not a new hearing. It is to be limited to a review of the record of the
original hearing except that in cases of alleged irregularities in due process, proof may be taken by the
vice president or her designee or by the student/faculty appeals board as listed in the process below.
1. Establishing an Appeal

A petition for an appeal does not imply automatic hearing of a case. The burden of proof
shall rest with the student, who must establish evidence that:

a. Due process was not provided and substantial prejudice resulted to the student;
b. Evidence presented was not substantial enough to justify the decision; and/or
c. The sanction imposed was not in keeping with the gravity of the offense.

The presentation of newly discovered evidence is not grounds for appeal. If there is new
evidence, the student may request the original hearing officer to grant a rehearing.
2. Requesting an Appeal
A petition to have an appeal heard must be made in detailed writing to the vice president
of student affairs or the associate dean of students or a designee within three business days
of receipt of the written notice of decision. The petition for a hearing must be in writing
and state the reason for the appeal.
3. Hearing an Appeal
When hearing an appeal, the vice president of student affairs or the designee must determine
on the basis of the petition whether grounds for an appeal exist. If a case for an appeal is
established, the vice president of student affairs or the designee shall examine all evidence
related to the appeal, including records of the original hearing. The vice president or the
designee may request any involved parties to make oral presentations.
4. Decision of the Vice President of Student Affairs
The vice president of student affairs, associate dean of students or the designee shall decide
the appeal and issue a decision within a reasonable time after the notice of appeal is filed.
The vice president or the designee shall have the power either:
a. To deny the appeal with no further recourse; or
b. To uphold the appeal and determine the disposition of the case within these guidelines:
1. Inacase in which due process was not provided and substantial prejudice resulted
to the student, the vice president of student affairs or her designee may dismiss the
case or call for a new hearing or re-hear the case;
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2. In acase in which it is determined that the evidence presented was not substantial
enough to justify the decision, the vice president of student affairs or her designee
may call for a new hearing or re-hear the case;

3. Inacase in which sanctions were imposed that were not in keeping with the gravity

of the offense, the vice president of student affairs or her designee may reduce or
increase them, or call for a new hearing or re-hear the case.

STUDENTS’ RIGHTS AND RESPONSIBILITIES

This statement on rights and responsibilities is designed to clarify those rights that the student
may expect to enjoy as a member of the student body of Elms College, and the obligations
that admission to the college places upon the student.

K@$A

To provide an atmosphere where sound intellectual and academic development is supported.
J(LB'H('MFN8(>

1.

2.
3.
4

7.

To have the opportunity to pursue higher education.

To have the freedom to exercise the right of citizenship, association, inquiry, and expression.
To have the right of privacy and confidentiality.

To have the right of voting representation on all recommendations to the president of the
college on matters of concern, including but not limited to academic standards, student
services, and curriculum changes.

To have the right of quality education, including but not limited to:

a. The right to competent instruction in courses and programs offered by Elms College.

b. The right to assistance in overcoming educational, cultural, emotional, and economic
disadvantages that hinder the educational process.

c. Theright to receive in writing from each faculty member during the first week of classes
of every semester, a brief written course description and outline of the material to be
covered, course requirements including a specific list of information and techniques
which the student is expected to acquire, and the grading system to be utilized.

To have the right to fair and equal treatment, including but not limited to instruction,
evaluation, and services by faculty, staff, students, and administrators.

To have the right to procedural due process in grievance and disciplinary hearings.

J(LB'H(IM'>9@H>FCFAF(F>

1.
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To be knowledgeable of and comply with the directives, regulations, and laws as established
by the Massachusetts Board of Regents of Higher Education, Elms College Board of
Trustees, the college administration, and the Student Government Association.

To respect the rights of individuals and groups to independent action as long as these rights
do not interfere with the parallel rights of others—minorities and majorities alike—including
the avoidance of action interfering with those educational processes under the auspices of
Elms College.

To be knowledgeable of and comply with the directives, regulations, and laws of duly
constituted civil authorities.



STUDENT CODE OF CONDUCT
The mission of the Sisters of St. Joseph is unity. In the true spirit of the founding community of
Elms College, the student code of conduct reflects this spirit of creating respectful relationships.

The college assumes that its students will behave in such a way that will reflect creditably
upon their homes, families, the college, and the community. To help provide an orderly and
safe atmosphere to nurture student development, certain regulations and policies have been
developed over the years. The college further assumes that all students will abide by these
regulations and policies. Violations of established college policy might result in disciplinary
action up to and including suspension, removal, and/or expulsion from Elms College.

Generally, college jurisdiction and discipline shall be limited to conduct that occurs on college
premises. However, the Code may also apply to student behavior even when it is off campus
and unconnected to a school activity if the conduct adversely impacts the College community
or its objectives.

The Code of Conduct applies to all students and applies both to conduct that occurs on campus
and to student behavior that occurs off campus that is in violation of the Code or local, state
or federal laws and which could adversely affect the mission of the College, its relationship
with the surrounding community or the college community and its members.

The following is a list of prohibited actions that will not be tolerated by the Elms College
community. The list is not all inclusive.

1. Academic dishonesty such as plagiarism, cheating, or use of unauthorized books or notes;
knowingly furnishing false information; unauthorized reading, removing, duplicating,
photographing or misuse of any college file, document, or record of any faculty, staff,
administration, or students.

2. Alteration of college records, documents, or identification instruments, or the use of such
with the intent to defraud.

3. Possession or use of narcotics or other illicit drugs as defined by the laws of the Com-
monwealth of Massachusetts, whether on or off campus

4. Intentional obstruction or disruption of normal college conduct,classes, functions, processes,
routines, college activities on or off campus, or activities of those invited to the college for
any purpose.

5. Unauthorized entry to or use of college facilities, including residence halls.

6. Verbal abuse, bullying in any form, harassment of, or threat to harm, to any person, student

or otherwise, on campus or off; physical abuse or injury, or conduct which physically
threatens or endangers the health or safety of any person will not be tolerated.

7. Theft or unauthorized use or possession of any property (including keys, files, documents,
library materials, fire safety equipment, etc.) owned, leased, or maintained by the college
or by persons on the campus.

8. Possession, sale, or use of any weapon, firearm, explosives, or explosive device, including
fireworks.

9. Failure to comply with directions of college faculty, staff, or administration acting in the
performance of their duties.

10. Violation of published college regulations including parking, motor vehicle movement,
use of college buildings or equipment, and any other regulations that may from time to
time be enacted.

11. Hazing in any form.
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ACADEMIC HONESTY POLICY

Communication of knowledge and a free exchange of ideas, two essential aspects of a college
community, require a fundamental standard of honesty. Students and faculty must be able to
expect that thought and work presented for the class are the properties of the person claiming
credit for them. To safeguard these principles, it is important to clarify the rules and procedures
regarding academic honesty.

1. Students must refrain from all forms of academic dishonesty, including cheating on quizzes
and examinations, abetting others in cheating, appropriating other students’ work, and
plagiarizing written assignments.

“Plagiarism: the use of outside source(s) without proper acknowledgement.

Quotations: Any quotation, however small, must be placed in quotation marks or clearly
indented and must be accompanied by a precise indication of the source.

Paraphrasing: Any material which is paraphrased must be specifically acknowledged in
a footnote or in the text. A thorough rewording or rearrangement of an author’s text does
not relieve one of this responsibility.”

Source: Napolitano v. Princeton Univ., 453 A.2nd 279 (N.J. Super. Ch. Div. 1982).

2. Faculty who find students in clear violation of the policy on academic dishonesty shall
determine the appropriate response, which may include failure on the assignment or failure
in the course.

3. Faculty shall report incidents of academic dishonesty, including copies of any documenta-
tion, and the action taken in response to them, in writing, to the vice president of academic
affairs. Faculty shall inform the student that the notification has been sent to the vice
president of academic affairs.

4. The vice president of academic affairs can elect to pursue further action up to and includ-
ing dismissal from the college. The vice president will inform the student in writing that
notification has been received, that it is confidential, and that the student has the right to
question the charge.

5. Students who believe they are unjustly accused or punished for academic honesty violations
may pursue the matter through the grievance procedure.

DISCIPLINARY PROCEDURES

Students who violate college regulations and policies are subject to disciplinary sanctions.
Students are not immune from state or local law while on campus, and thus in some cases may
be subject to proceedings in civil or criminal court as well as college disciplinary sanctions.

The purpose of sanctioning is to educate a student as to why the behavior is inappropriate,
as well as to make the student aware of and sensitive to all the possible consequences of the
behavior. Sanctions for misconduct will be determined on a case by case basis, utilizing three
main criteria: a) the nature of the offense; b) the precedent established at the College for
similar offenses, and; c) the previous disciplinary history of the student, as well as the student’s
attitude and behavior throughout the disciplinary process. Sanctions may be comprised of two
components: a) an “inactive sanction” or written sanction (Letter of Warning, Disciplinary
Probation, Deferred Housing Removal, Disciplinary Suspension, or Disciplinary Dismissal),
as well as; b) an “active sanction” or educational sanction, requiring the student to complete
some form of service or assignment requiring the student’s active participation.

The student code of conduct and rights and responsibilities are contained in this handbook. The
vice president of student affairs and the vice president of academic affairs and their designees
are charged with administering the conduct code and rendering decisions within a reasonable
time frame. The disciplinary timetable may be revised on an individual case basis.

If the student in question wishes, an appeal of the decision may be made through the student
grievance procedures listed in this handbook.
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The disciplinary process a student goes through when documented as having violated a college
policy or state and/or federal law is as follows:

1. Anincident report is submitted to a residence life office, or the office of student affairs (dean of
student’s office)., or public safety. This report will contain facts about the incident in question.

2. Depending on the level of the alleged policy violation, the student will receive a hearing
notice in her/his campus mailbox requesting that s/he make an appointment with the
appropriate staff person as indicated in the letter. Depending on the incident it may be a
residence life staff person or a staff person from the office of student affairs. Some incidents
may involve the director of public safety. During this meeting, the student has a chance to
share her/his side of the incident. The student may bring anyone with them to the hearing. If
they require special needs at the hearing they may contact the office of disabilities services
at 413-265-2333 at least 48 hours in advance.

3. Adecision about the incident will be made within five academic days, and the student will
be notified via letter in her/his campus mailbox. The disciplinary timetable however, may
be revised on an individual case basis. If more time is needed to review the information
for a particular case the decision may take longer than five academic days. This is at the
discretion of the individual handling the case.

TYPES OF VIOLATIONS

Violations include but are not limited to infractions of guest policies in the residence hall, using
candles or any other equipment that is not allowed in the residence halls, smoking in any area of
the residence halls or in campus buildings, misbehavior in the dining hall or any other campus

locations, misbehavior at any college sponsored event, alcohol violations, infractions involving
the drug policy, situations that include bullying, hazing, or any violence verbal or physical.

Students who are found to be in violation of any college policy or regulation or violations of
the state and federal laws may be required to meet with the VP of student affairs, associate dean
of students, director of residence life, assistant director of residence life, or assistant residence

director. Some incidents may involve the director of public safety or academic vice president.

RESOLUTIONS/SANCTIONS

Resolutions or sanctions for violations of college policies and regulations or state and federal

law take into account the student’s educational needs and prospects for improvement. Sanctions

or resolutions are based on all of the student’s curricular and co-curricular activities, and are
designed to hold students accountable for both their behavior and the resulting consequences.

Failure to comply may result in more serious action up to and including eviction from the

residence halls and expulsion from the college. One or more of the following resolutions/

sanctions may be imposed:
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college policies or regulations. This is a formal reprimand. Further involvement in incidents
that violate policies may result in more serious action.
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policies or regulations. Probation may be issued for a stated period of time and may include
specific restrictions on the student. Probation places the student on a more serious notice that
further involvement in incidents that violate college policies or regulations will result in more
serious action up to and including removal from housing or expulsion. A student may not be
placed on probation more than a total of three times while a student at Elms.

Restitution/Monetary Fines: When deemed appropriate, restitution for damages that occurred or
other payment for expenses incurred as a result of student’s behavior may be assigned. Monetary
fines are assessed for particular violations, such as the alcohol policy violations. Students may
be fined for any other incident deemed appropriate by the person hearing the case.

I" 0+1*6$:21%;(26$;)7B 7206251%6, '91*%ALB; B+$E1 ™1+ ™ +;'+$*61'6;671$;(* -
tion, to plan an educational program, to apologize to appropriate persons, or to complete
community service on or off campus. These learning experiences are strongly encouraged
as a method for educating students on their responsibility to the community.
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which may include but is not limited to the associate dean of students or director of residence
life may impose an interim suspension from specific activities or areas of the campus. This
resolution will be assigned when it is deemed necessary by the student’s alleged behavior.
Students on interim suspension will be given prompt notice of the alleged violations and
the opportunity for a prompt review. The review must take place within five (5) days of
the assignment of interim suspension. The disciplinary timetable may be revised on an
individual case basis. Prior to the review of the incident, the student may not be on campus
without permission of the vice president of student affairs or designee.
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operated housing. If this action is assigned for a stated period of time, the student may
reapply for housing at the end of that period. Students are typically given up to a 24-48 hours
(depending on the situation) notice in which they must completely vacate their room and
return their keys to a member of the residence life staff. It is ultimately the discretion of the
college administrator to determine the amount of notice the student may receive. A situation
may warrant that the student immediately be removed from residence. If your housing is
terminated, you may not be a guest in the residence hall at any time. Failure to return the key
will result in a charge to the students account for the replacement of a new lock and keys.
C2%'1)%$)T2%'1)%$: Y01 *+*6167 1966251)6+;>"671&;((1.1D+; 7$9$6$)*661)5%) &1
at any on- or off-campus classes, social events, and other functions, or visiting college
grounds or buildings unless written permission is granted by the vice president of student
affairs or vice president of academic affairs or their designee.
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termination of student status. The student is also prohibited from attendance at any
college-sponsored social event or function on or off campus, and visiting college grounds
or buildings. The vice president of academic affairs and the vice president of student affairs
and any other necessary college staff or faculty are involved in the expulsion of a student.
H;6$&'6+1%"*%%B251)6%), "671%5)5$:$52'B7; '&¥));6'<;((;B '&;((1.1";($&,D8*));6"
follow a sanction such as removal from a residence hall, or who has conducted oneself in
a manor deemed inappropriate to college guidelines and policy, may be trespassed from
the campus or any particular building or area, by the director of public safety, public safety
officers, vice president of students affairs, associate dean of students, director of residence
life, or assistant director of residence life.

COOPERATING COLLEGES OF GREATER SPRINGFIELD (CCGS)
CCGS is a group of eight private and public colleges that, through the sharing of programs,
talents, and facilities, brings to Elms College students the education resources of a university,
while still retaining its initiative and vitality as an independent institution.

Elms College students may enroll in up to two undergraduate courses offered by member
colleges on a seats-available basis, provided the courses are not currently offered on the Elms
College campus. Credits earned through course registration are part of the normal course load.
Information and applications may be obtained in the Registrar’s Office.

OS$I(F?FI$(FHN*H>(F(L(F@H>!
American International College
Bay Path College

Elms College

Holyoke Community College

Springfield College

Springfield Technical Community College
Western New England College

Westfield State College
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DIVISION OF GRADUATE STUDIES AND
CONTINUING EDUCATION

FALL /SPRING OFFICE HOURS
Monday — Thursday, 9:00 a.m. — 7:00 p.m.
Friday, 9:00 a.m. — 4:30 p.m.

Fridays during Weekend College, 9:00 a.m. — 6:00 p.m.
Saturdays during Weekend College, 8:00 a.m. -1:00 p.m.

CONTACT INFORMATION
Betty Hukowicz, Associate Academic Dean, 413-265-2360 or hukowicze@elms.edu

Dana Malone, Associate Director, 413-265-2218 or maloned@elms.edu
Donna Harvey, Assistant Director, 413-265-2445 or harveyd@elms.edu
Jane McCarry, Administrative Assistant, 413-265-2490 or mccarryj@elms.edu

COMMONLY ASKED QUESTIONS
P@<!B@"!N'('E&!>(LB'H(!FB'H(F%F?$(F@H!?$IBQ!
The Elms College student ID card is issued through the Dean of Students Office after you have

registered for course(s). The Dean of Students Office is located on the first floor, of the Mary
Dooley College Center. ID cards will be issued during the first week of classes.

P@</B@"™IN'('E&!AFCI$I&!?$IBQ

Once you have your student ID card, the library will issue you a bar code to be placed on the
back of your ID card. This allows you to participate in the many services of our library, and the
libraries throughout the area. Contact the library staff at 413-265-2280 or email smithm@elms.
edu to set-up a tour and become acquainted with Elms College Alumnae Library’s services.

R8'T$I'"(8'?@EIL(I'ASC>!@H!?$EIL>QIRFAAICISCAI(@!L>'I(8"TASC>Q
You will need your student ID card to use a lab on campus. The labs are located on the first
floor of the Mary Dooley College Center, on the lower level of the Alumni Library, and on

the second floor of Berchmans Hall in Room 203. If the computer labs are locked, please call
campus safety at 413-265-2278.
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Aramark, our food service vendor, provides all students with the opportunity to purchase a
meal plan. Otherwise, food and beverages may be purchased on a cash basis. The hours of

operation are Monday-Thursday 7:00 a.m.-11:00 p.m.; Fridays 7:00 a.m. - 6:00 p.m.; Weekends

and Holidays 9:00 a.m.-11:00 p.m.; 11 a.m. — 1:00 p.m.; 4:30-6:00 p.m.

There are also vending machines available in the Mary Dooley College Center, the Maguire
Center, and on the lower level of Berchmans Hall.
I"#$%&'&(&)*$)+$,-./0.1#$210/&#($.*/$3)* 1 &*0&*4$5/06.1&)*$7) 6. 1#/$&*$8#-6"9.*($..77;$<
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Yes. On the first floor of Berchmans Hall, there are chairs in the rotunda. On the first floor of

the Mary Dooley College Center, there is a commuter lounge.
R8TI?$H!*II'?'FT'18'A9I?@E9A'(FHN!E&! 7/58 @LI?@EELHF(&!>'ITF?191@U'?(10(1$H>9
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The Office of Campus Ministry and Community Service will assist you in selecting from a
variety of community service projects. The office is located in the Mary Dooley College Center

on the first floor, left side of the building. For additional information, please call 413-265-2289

or email Sr. Carol Allan at allanc@elms.edu.
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Membership in the Maguire Center is available to part-time students. For more information,

please contact the Maguire Center at 413-265-2313 or email Valerie Bonatakis at bonatakisv@
elms.edu.

P@<!B@™ASIHI$SC@L(1?$EIL>I'T'H(>Q
Campus events (including sporting events) are listed on the Elms College website in our news
and events section. You can browse the listings or search for a particular event. Jose Tolson,

Director of Student Activities, publishes a periodic email update of events. Contact Jose Tolson
at 413-265-2211or email tolsonj@elms.edu to receive those updates.

RFAA*ICIF>>L'BISHI'E$SFAI$BBI'>>1$>1$!1>(LB'H(!'$(IWAE>Q

Yes. If you are a new student, Information Services will send you a packet of information, after

you have registered for class(es), which will include your password to your user accounts: Elms

email, Blazernet, and Manhattan. Information Services may be reached at helpdesk@elms.edu.
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STUDENT SERVICES INFORMATION
THE OFFICE OF RESIDENCE LIFE

The Office of Residence Life is responsible for operating and supervising the living environ-
ment of the residence halls and insuring the physical safety and welfare of students living on
campus. The director works with the associate dean of students for residential life and the staff
and students in each residence hall toward the development of residence life programs, which
enhance the co-curricular educational experience.

CAMPUS ACTIVITIES

The Campus Activities Office located in the Mary Dooley College Center, sponsors cultural/
social and education events on campus that take place throughout the year. Some annual events
sponsored by campus activities are the freshman trip for incoming first year students, the
December talent show, Black history month programs and the popular spring gala dinner dance.

The campus activities office works with the student government association (SGA), the office
or residential life, as well as faculty and staff to present events on and off campus. These
activities have included, “Fall Week”, “Spring Week”, trips to MTV’s Total Request Live,
and BET’s 106 & Park, trips to NYC to see Broadway musicals such as Rent, The Lion King
and Les Miserables.

The campus activities office also helps provide students with leadership opportunities through
participation in student clubs, as well as national and international service trips. All programs
and services are open to all Elms College students.

For more information about these and other activities sponsored by the office of campus
activities please call 265-2211.

INTERNATIONAL PROGRAMS

The International Programs Office is here to welcome and support  students from around the
world. The director of English language learning (ELL)/ international programs is instrumental
in helping to coordinate the admission process, immigration advising, and support services for
all international students and students learning the English language. Academic advising is
done collaboratively between the academic department and the director of ELL / international
programs. Our goal is to help student be successful at Elms College.

The International Programs Office encourages both international students and American students
to be a part of the International Club. The Club holds many events to celebrate cultures and
to educate others about global affairs.
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This office also collaborates with students, faculty, and other campus offices to introduce the
value of diversity and global awareness. The Office of International Programs is located on
the second floor of the college center.

Email: hamptonj@elms.edu or brownjillian@elms.edu
Phone: 413-265-2423

OFFICE OF INTERCULTURAL PROGRAMMING

The Office of Intercultural Programming (OIP) has been created to advance Elms College’s
commitment to creating and maintaining an inclusive and equitable campus climate to help
all students better understand the challenges and rewards of living in a world that is becoming
more and more diverse. Because the presence of diversity and cultural richness is an integral
component of student learning and enhances each student’s cultural experience, this office
seeks to foster an atmosphere that embraces and advocates mutual respect, cultural identity,
and self-growth.

The Office of Intercultural Programming is located in the Mary Dooley College Center on
the first floor and shares office space with the Career Center. You can reach the director, Kent
Alexander, at 413-265-2343, or alexanderk@elms.edu.

ELMS COLLEGE COMMUNITY PARTICIPATION

Many organizations, student clubs, and campus committees offer Elms College students
opportunities to build a strong college community, to develop leadership skills, and to experience
the challenge of service to meet the needs of the Pioneer Valley. They also ensure the continued
operation of Elms College as an institution providing quality opportunities for students in both
academic and co-curricular life. Through committee memberships, Elms College students are
able to work with faculty and administration in consideration of policies affecting all members
of the college community. Specific information on any committee may be obtained from the
Office of Student Affairs.

AFFIRMATIVE ACTION COMMITTEE

The affirmative action committee has as its responsibility the dissemination, implementa-
tion, and annual review of all college policies with regards to affirmative action and sexual
harassment.. More extensive details relating to these policies, as well as information about

the committee, may be obtained from the Offices of the President, Academic Affairs, and
Student Affairs.

FACULTY-STUDENT SENATE (6:6)

The faculty-student senate, otherwise referred to as 6:6, is a legislative body composed of
six students and six faculty members, one of whom is the vice president of student affairs or
her designee. The faculty-student senate has the power to legislate and make college policy
in the areas of social matters, the honor system, and faculty-student relations. It may also
make formal recommendations to appropriate authorities on any matters except individual
personnel decisions.

Their respective constituents elect members of the senate for two-year terms. Student members
shall include a representative for each class and two “at large” members. Faculty members are
selected through a general faculty election.

STUDENT GOVERNMENT ASSOCIATION

The Student Government Association serves as the official representative of the student body.
Its purpose is to make clear the views of the student body, and to advocate for its best interests
with the college administration, faculty, and other educational institutions and associations.
The SGA contributes to the total development of students by working actively to promote
effective communication among all members of the college community.

Any full-time student may participate in SGA. Students are encouraged to participate in this
organization, which also includes an executive board and a student council. Executive board
elections are held in April, and students must have a minimum GPA of 2.5 in order to be
nominated for election.
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As per its constitution, meetings of the SGA shall be held at least once per month and additionally
when necessary. Written notice of meeting date, time, and place shall be publicized at least
five (5) days in advance.

The SGA is a valuable communication tool shared among students, faculty, and administration;
thus, the SGA strongly encourages your presence at meetings. Your suggestions, ideas, and
support will allow the association to better communicate the concerns and needs of all students.

CLASS OFFICERS

A president, vice president, secretary, and treasurer represent each class of the college. Terms
of office run from May to May. Upper-class officers are elected during the month of April,
and first year student elections are held each November. In order to be nominated for election,
a student must have a minimum GPA of 2.0.

STUDENT CLUBS

Commuter Council Active Minds

Paralegal Association Gay/Straight Alliance
Performing Arts Club Dance Team

Psychology Club Local Area Network Guild
Student Ambassadors International Club
Accounting Association Student Nurse Association
Social Work Association Elmata (yearbook)

National Student Speech Language Hearing ~Campus Ministry Advisory Group
Association ALANA Students Association
Health Science club International Club

Future Teachers Club
Management and Marketing Club

ALUMNAE LIBRARY

The Alumnae Library is the major intellectual resource center of the college. This modern
structure, with its soft carpeting, book-lined shelves, carrels, and lounge areas, lends an atmo-
sphere of peaceful concentration for study and research. There are more than 111,000 books,
more than 800 periodical and database subscriptions, and an ever-growing collection of media.
The library has been a selective U.S. Government Depository since 1969, and is a member of
the C/W MARS automated library network. The library’s professional staff is available for
reference assistance, information literacy sessions, and other services during library hours.

Dance Team

Technological services include on-line database searching both in the library and remotely.
Interlibrary loan software provides the capability of quickly retrieving material not held by
the library.

The Alumnae Library belongs to several consortia that enhance the level of service offered to
students: NELINET, which extends access to a series of international databases, both monograph
and periodical; C/W MARS, which provides access to the holdings of over 200 libraries in
the central and western Massachusetts area; and CLGS, which offers borrowing privileges at
the six Springfield area colleges.

The lower level of the building contains the Curriculum Library, theater, listening room,
Media Center, and microform room. The Academic Resource Center (ARC) is located on the
second floor. Photocopy machines are available on the first and third floors, and copies are
five cents each.

Avalid college ID with a library patron barcode label must be used when charging out materials
Or using reserve resources.
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Library hours during the academic year are:

General Reference
Monday-Thursday 8:00 a.m.-11:00 p.m. 8:30 a.m.-7:30 p.m.
Friday 8:00 a.m.-7:00 p.m. 8:30 a.m.-4:30 p.m.
Saturday 9:00 a.m.-5:00 p.m. 11:00 a.m.-5:00 p.m.
Sunday 12:00 noon-11:00 p.m. N/A

Media Services
Monday-Friday 8:30 a.m.-4:30 p.m.
Saturday-Sunday N/A

Hours of service for holiday weekends, vacations, and examination periods are posted on the
college website and on the library door.

COOPERATING LIBRARIES

Elms College students may also use the libraries at the seven other CCGS colleges and other
cooperating libraries. Hours of operation for these libraries may be obtained by calling the
following numbers:

American International College 747-6225

Bay Path College 567-0621, extension 376
Baystate Medical Center Library 794-4293

Holyoke Community College 538-7000, extension 372
Springfield Public Library 739-3871

Springfield College 748-3307

Springfield Technical Community College 781-7822, extension 3302
Western New England College 782-1510, 782-1514
Western New England College Law Library 782-1457

Westfield State College 568-3311, extension 233

BERCHMANS HALL

Berchmans Hall, considered a gem of college Gothic architecture, is the center of most academic
activities; the majority of classes are held in this building. Art studios and the Division of
Social Sciences and Step Forward Step Ahead are located on the lower level. Situated on the
ground floor are the administrative offices of the president, vice president of academic affairs,
vice president for finance and operations, director of institutional marketing, registrar, human
resources, student accounts, and the Financial Aid Office.

Computer labs, the language lab, and classrooms surround Veritas Auditorium on the second
floor. The third and fourth floors house science labs, lecture halls, and faculty offices for
nursing, biology, and chemistry, as well as the Irish Cultural Center.

MARY DOOLEY COLLEGE CENTER

The Mary Dooley College Center contains facilities that serve the academic and co-curricular
needs of students.

The dining room and an ATM are located on the main floor of this building. Also located on
the main floor are the Offices of Student Affairs, Campus Activities, Campus Ministry, the
Career Center, and the Fontbonne Room, the games room, and the Director of Public Safety.
On the lower level are found the Department of Communication Sciences and Disorders, the
College Bookstore, the college post office, the print center, and the SGA office.

The upper level houses the Borgia Art Gallery, the Alumnae Room, and the Offices of Alumni,
Institutional Advancement, and Institutional Marketing.
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Various rooms throughout the building are available for meetings, activities, and classes. For
details regarding room usage, consult the switchboard operator by dialing 0 between 8:30 a.m.
and 4:30 p.m. For classroom reservations in the college center please contact the registrar.

Reservations for fundraising tables or tables to advertise a club, an organization, or an event
in the college center or any other building must be preapproved through the student activities
office. This must be done at least two weeks before the requested date.

FOOD SERVICES

Elms College dining services are managed by Aramark. The staff provides a dining program
that offers exceptional quality, variety, and value at every meal, every day. Dining options
include freshly made pizza, salad bar, deli options, grill options, to go items, delicious snacks,
ice cream, and much more. Many food choices available from early morning to late evening.

Aramark staff pride themselves on meeting student needs. Any time you have a suggestion,
comment, or question about food services, please let them know. Everyone on their staff is
committed to providing the best possible service. Students with specific food allergies or needs
should contact health services and the director of Aramark to determine the best course of
action for food options. It is the student’s responsibility to contact the appropriate people with
regard to specific food issues and needs. If you have a special diet or need please contact the
Aramark food director at 413-265-2217 or health services at 413-265-2288.

The meal plan is a point system. Each paid resident student is automatically enrolled in the
meal plan and gets the appropriate number of points each semester. Points can be rolled over
to the spring semester from the fall semester as long as the student is still a paid resident and
a full time student, but at the end of the spring semester the points are lost. Each paid resident
student will get new points in the fall. Points cannot be accumulated. If a student loses housing
privileges the meal plan and any remaining points are lost. No refunds are given. If the student
leaves the college for any reason the points are no longer available to them. It is the student’s
responsibility to manage the number of points used. Students should not purchase food for
other people with their meal points because if the points run out it is the student’s responsibility
to purchase more points.

Commuter students may purchase blocks of points from Aramark food service. Points cannot
be accumulated and only roll over from the fall to spring semester. At the end of the spring
semester any remaining points are lost. Refunds are not given. If a student leaves the college for
any reason the points are no longer available. Students are encouraged to use their own points
and not purchase food for others using their points. It is the commuter student’s responsibility
to manage the number of points used.

Students with special needs with regard to the dining services or dining area should contact
the office of student affairs at 413-265-2210 or disability services at 413-265-2333

XFHFHN!P$AAY @H(FHL@L>!V'SALTITF?'

Monday-Thursday 7:00 a.m.-10:00 p.m.
Friday 7:00 a.m.-6:00 p.m.
Saturday, Sunday, and Holidays
Continental Breakfast 9:00 a.m.-11:00 a.m.
Brunch 11:00 a.m.-1:00 p.m.
Dinner 4:30 p.m.-6:00 p.m.
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THE OFFICE OF CAMPUS MINISTRY AND COMMUNITY SERVICE

The director and staff of the Office of Campus Ministry and Community Service work
with members of the college to promote and deepen authentic spiritual life on campus and
compassionate critical response to the social challenges of our world. The office, located in
Mary Dooley College Center, is a space for planning a variety of events and programs. With
the input of students, faculty, administration, and staft, the Office of Campus Ministry seeks
to build the EIms community through:
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The Office of Campus Ministry and Community Service give particular attention to the develop-
ment of student leadership so that learning is extended and applied outside the classroom. Through
its hospitality and structured opportunities, the office seeks to ground students in a sense of
belonging and build their skills of compassionate response, critical thinking, and organization,
which provide a foundation for leadership in students’ faith traditions and civic life. The director
and pastoral staff are also available to assist members of the Elms College community in areas of
personal concern. You can reach the Office of Campus Ministry by dialing 265-2289 or X2289.
You can also reach this office by emailing campusministry@elms.edu.
YS$EOL>IVFHF>(1&IVF>>F@H!JI($('E'H(

The Office of Campus Ministry and Community Service at Elms College is an interfaith
organization grounded in Catholic tradition with an ecumenical perspective. The office exists to
deepen the spiritual life of students and staff on campus as well as to promote a compassionate
and critical response to the social challenges of our world.

The Office of Campus Ministry and Community Service seeks to foster peace through com-
munity building by engaging in worship that is inclusive of both Catholic and non-Catholic
traditions, providing social gatherings, and organizing community service opportunities.

The Office of Campus Ministry and Community Service seeks to develop leadership skills and
build character in students so they can make positive changes in our world as they confront
issues such as homelessness, hunger, domestic violence, racism, and war.

The mission of the Office of Campus Ministry and Community Service is derived from the
consensus statement of the Sisters of St. Joseph, which challenges us to “achieve unity both
of neighbor with neighbor, and neighbor with God.”

STUDENT TRAVEL POLICY

Elms College seeks to promote safe travel to events and activities occurring beyond the campus
property by students and recognized student organizations. The College seeks to promote and
foster educational opportunities and learning experiences through student travel.

This policy applies to recognize individual student and student organization travel both in
cases where travel is sponsored by Elms College. Independent travel is the responsibility of
the individual(s) in all aspects of the travel.

Participants are responsible for their own behavior and any resulting consequences. Participants
are responsible for the standards set forth in the Student Code of Conduct. The College is not
responsible for any loss, damage, injury or other consequence resulting from a participant’s failure
to comply with College rules and regulations, the direction of College employees, or applicable law.
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Participants are responsible for following of the guidelines, requirements, and expectations
set forth by the administrator, staff, or faculty member, or recognized student or individual in
charge of the trip. Participants are responsible for informing the appropriate person, person
in charge, or College official of any special needs or requirements in a timely manner so
appropriate needs may be met.

Participants are responsible for following the necessary travel requirements and getting the
required medical or travel documents. Failure to do so may require the participant to postpone
or cancel their travel.

Any financial obligations are the responsibility of the participant. Failure to follow the policies
set forth may result in loss of funds. Any participant who is unable to participate and/or is not
allowed to participate may not receive any refund and may still have financial obligations.

To have a safe and positive educational experience all participants must follow the guidelines
set forth by the College and the appropriate leader(s).

CAREER CENTER

The staff at the Career Center believes that career planning is a developmental process that is
fostered throughout one’s entire life. They are here to assist students and alumni in creating and
establishing career plans, and to increase student and alumni access to meaningful professional
and employment opportunities.

The Career Center builds a network among faculty, employers, and the Elms College
community. The center also provides a range of career planning services, including career
exploration support, individual career counseling, career resource information and professional
career planning workshops. The Opportunity Network is a database of jobs accessible through
the Career Center’s website at www.Elms.edu/career and is available to students and alumni.

The Career Center, located on the main level of the Mary Dooley College Center, is usually
open Monday through Friday from 8:30 a.m. to 4:30 p.m., but this does flex depending on
workshop schedules, etc. Individual appointments can be arranged by calling extension 2272

or via email at careers@elms.edu.
MAIL SERVICES

Mail services are located in the lower level of the Mary Dooley College Center. Mailboxes
for all full time students and faculty are located there. Students will be assigned a mailbox
to be used for the entire time of their attendance at Elms College, and they are given either a
combination or a key to open the box. Mailboxes are accessible for the entire year, but mail
will be forwarded during Christmas and summer breaks. Letters, packages, flowers, and gifts
may all be received through the mail services. Stamps and postage may be purchased and mail
sent out from here. The mailroom is open Monday through Friday from 9:00 a.m. to 4:30 p.m.
The Chicopee post office is also within walking distance of the Elms College campus. Students
are responsible for keeping their mailbox combination confidential. The combination should
not be given out to anyone. It is the student’s responsibility to return the mailbox key if one is
issued. Other wise a charge $25.00 is put on the student’s account for a key not returned or lost.

COLLEGE BOOKSTORE

The college bookstore, located in the lower level of the Mary Dooley College Center, provides
textbooks, reference books, school supplies, magazines, imprinted gifts and clothing, gift cards,
beverages, snacks, and health and beauty aids. Through the bookstore, arrangements are made
for the purchase of academic caps and gowns, college rings, announcements, and nursing pins.

Payment may be made by cash, check, MasterCard, Visa, American Express, or Discover credit cards.
Bookstore hours are:

Monday - Thursday  8:30 a.m.-4:30 p.m.

Friday 8:30 a.m.-2:00 p.m.
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Bookstore hours are extended at the beginning of each semester, and the store will be open on
selected weekends to accommodate students. During the summer the bookstore is open on a
reduced schedule, which is posted outside the entrance and on our bookstore’s website (Www.
elms.bkstr.com). Textbooks may be purchased online as well. Please call the store for details.
If you have any questions, call extension 2273 or 413-594-5500.

COMPUTER LABS

Elms College has four computer labs for student use. Three of the labs are general purpose
labs, and the fourth is part of our Computer Information Technology (CIT) Department. This
lab contains computers dedicated to students in CIT courses.

All computers connect to the college LAN and the Internet. The Microsoft Office suite is
available in all the labs, and specific software is available for different academic departments.

One of the general purpose labs is located on the second floor of Berchmans Hall, and another
is located in the basement of the Alumnae Library. The third general purpose lab is located on
the first floor of the Mary Dooley College Center. This lab has 24 hour access. The CIT lab is
located in Berchmans on the second floor.

An Elms College student ID is required to use any Elms College computer lab. A computer lab
is a working environment; please respect fellow computer users and work in a quiet manner. To
ensure availability and good working order of the equipment, food and drink are not allowed
in any college computer lab. Please remember to keep the labs clean.

The residence halls are equipped with a wireless network, and each room can connect to cable
TV. All students must abide by the acceptable use policy provided below, or their network
access will be revoked. The policy is established to protect the integrity of the network and to
ensure fair and appropriate use of the resource, and appears below.

STUDENT EMAIL ACCOUNTS

All students (full- or part-time) are eligible to use the college email system. A unique email
account will be created for each student. Students access their college email account at the email
link found at www.elms.edu. Email accounts are to be used for personal and lawful purposes
only. The college reserves the right to disconnect an email account, if it deems necessary. All
students should check their EIms email account regularly. Staff and faculty will communicate
important information to students using this email account. Students are responsible for the
information sent to them through their Elms email.

For email server maintenance purposes and to manage the ever-increasing amounts of junk and
virus email, the college will perform student email account cleanings two times a year. At the
end of each semester on reading day (in December and May) the college will delete all email
messages older than 150 days from all student email accounts. A student’s email account will
remain the same during her/his entire time as a student. Student email accounts are deleted
from the college email system promptly upon their graduation or withdrawal from the college.
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INTERNET ACCEPTABLE USE POLICY

In order to provide high quality service and to ensure the integrity of Elms College network, Elms
has adopted this acceptable use policy. Please read this acceptable use policy prior to accessing
the service. By using the service, the student agrees to the terms of this acceptable use policy.

Elms College reserves the right to immediately terminate the student’s service without notice,
at Elms College’s sole discretion, if the student (or others who use student’s service) violates
this acceptable use policy. Elms College also reserves the right to immediately remove any
material or information that violates this policy for any reason whatsoever at Elms College’s
sole discretion without prior notice.

1.
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Use

The wireless network access service provided to the student is being provided solely for use
in student’s dorm, and any unauthorized access by a third party to e-mail, Internet access,
or any other function of the service is in violation of this policy and relieves Elms College
of any affirmative obligations it may have. Student will not resell or redistribute, nor allow
others to resell or redistribute, access to the service in any manner. Elms College reserves
the right to disconnect or reclassify the service for failure to comply with any portion of
this provision or this policy. Any violation of these policies may lead to prosecution under
state and/or federal law and/or termination of student’s service.

End-users

The student is responsible for any misuse of the service. Therefore, the student must take
steps to ensure that others do not gain unauthorized access to the service. Student is solely
responsible for the security of (i) any device student chooses to connect to the service,
including any data stored or shared on that device, and (ii) any access point to the service.

No Illegal Or Fraudulent Use

Student will not use, nor allow others to use, the service to violate any applicable federal,
state, local, or international laws (including, but not limited to, the Children’s Online Privacy
Protection Act). Student will not use, nor allow others to use, the service to commit a crime,
act of terrorism or fraud, or to plan, encourage, or help others to commit a crime or fraud,
including but not limited to acts of terrorism, engaging in a pyramid or ponzi scheme, or
sending chain letters.

No Copyright Or Trademark Infringement

Student will not use, nor allow others to use, the service to send or receive any information
which infringes the patents, trademarks, copyrights, trade secrets, or proprietary rights of
any other person, entity or business. This includes, but is not limited to, digitization of
music, movies, photographs, or other copyrighted materials or software. Under the DMCA,
copyright owners have the right to notify Elms College if they believe an Elms College
student has infringed the copyright owner’s work(s). If Elms College receives a notice
from a copyright owner alleging a student has committed copyright infringement, Elms
College will notify the student of the alleged infringement. If Elms College receives more
than one notice alleging copyright infringement on the student’s part, the student may be
deemed a “repeat copyright infringer.” Elms College reserves the right to terminate the
accounts and access to the service of repeat copyright infringers.

No Threats or Harassment

Student will not use, nor allow others to use, the service to transmit any material that
threatens or encourages bodily harm or destruction of property, or which harasses, abuses,
defames, or invades the privacy of any other person or entity.

No Harm to Minors

Student will not use, nor allow others to use, the service to harm or attempt to harm a minor,
including but not limited to using the service to send pornographic, obscene, or profane materials.
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11.

12.

13.

14.

15.

No “Spamming”

Student will not use, nor allow others to use, the service to send unsolicited messages or
materials, bulk e-mail, or other forms of solicitation (“spamming”). Elms College reserves
the right, in Elms College’s sole discretion, to determine whether such posting or transmission
constitutes unsolicited messages or materials. This prohibition against spamming is applicable
to mass mailings by students in conjunction with third parties and is designed to maintain
service quality for all students. Mass mailings are those sent to more than 150 recipients by
student or in conjunction with a third party to any group of recipients. Student is responsible
for maintaining confirmed opt-in records and must provide them to Elms College upon
request. The term “opt-in” means that recipient has signed up for mailings voluntarily.

No “Hacking”

Student will not use, nor allow others to use, the service to access the accounts of others
or to attempt to penetrate security measures of the service or other computer systems
(“hacking”) or to cause a disruption of the service to other on-line users. Student will not
use, nor allow others to use, tools designed for compromising network security, such as
password-guessing programs, cracking tools, packet sniffers, or network probing tools.

No System Disruption

Student will not use, nor allow others to use, the service to disrupt Elms College’s network
or computer equipment owned by other Elms College students. Any static IP address must be
authorized and provisioned by Elms College. Student also agrees that student will not use,
nor allow others to use, the service to disrupt other Internet Service Providers or services,
including but not limited to e-mail bombing or the use of mass mailing programs.

. No Impersonation or Forgery

Student will not impersonate, nor allow others to impersonate, another user, falsify one’s
user name, company name, age, or identity in e-mail or in any post or transmission to any
newsgroup or mailing list or other similar groups or lists. Student will not forge, nor allow
others to forge, any message header of any electronic transmission, originating or passing
through the service.

No Abuse of Newsgroups

Student will not post, nor allow others to post, a similar item to more than six (6) newsgroups or
mailing lists. Student will not post or transmit, nor allow others to post or transmit, any private,
third party e-mail to any newsgroup or mailing list without the explicit approval of the sender.

No Excessive Use of Bandwidth

If Elms College determines, in Elms College’s sole discretion, that student is using an
excessive amount of bandwidth over the Elms College network infrastructure for Internet
access or other functions using public network resources, Elms College may at any time
and without notice, suspend excessive bandwidth capability, suspend student’s access to
the service, or terminate student’s account.

No “Viruses”

Student will not use, nor allow others to use, the service to transmit computer “viruses,”
worms, “Trojan horses,” or other harmful software programs. Student will use standard
practices to prevent the transmission of such viruses or other harmful software.

No Waiver

The failure by Elms College or its affiliates to enforce any provision of this AUP shall not
be construed as a waiver of any right to do so at any time.

Revisions to Policy

Elms College reserves the right to update or modify this policy at any time and from
time to time with or without prior notice. Continued use of the service will be deemed
acknowledgment and acceptance of the policy. Notice of modifications to this policy may
be given by posting such changes to Elms College’s homepage (http://www.elms.edu), by
electronic mail, or by conventional mail.
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OFFICE OF INSTITUTIONAL MARKETING

The Office of Institutional Marketing is located on the second floor of the Mary Dooley
College Center, and the office of the director of institutional marketing is located on the first
floor of Berchmans Hall.

Institutional marketing publishes the college magazine and all other college publications. This
office will gladly publicize student events in appropriate media outlets if notified in time to
do so. Students should contact the director of marketing at extension 2294 well in advance
of an event, and be able to provide him with specifics such as time, place, cost (if any), and
other pertinent details. The marketing staff will write the news releases and transmit them to
the media. Materials concerning the college which are intended to reach the public must be
approved by Marketing before they are released. This includes news releases, photographs and
captions, statements, interviews with radio and TV, and calendar announcements.

The Institutional Marketing Office also sends news releases to the students” hometown news-

papers when students achieve honors such as dean’s list, take part in activities, are elected to

office, or graduate. Students who DO NOT want any information about them released to the

public MUST sign a form in the Marketing Office in the College Center. *%!<'IB@!+Z[!'8$T"!
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MAGUIRE CENTER

The Maguire Center for Health, Fitness, and Athletics, named in honor of Bishop Emeritus
Joseph F. Maguire, is a multi-purpose facility for athletics, recreation, and academics. The
center provides an aerobic and weights training area; a six-lane 25-meter pool; a multi-purpose
area with a suspended indoor track; offices; classrooms; health sciences laboratory; conference
rooms; and locker rooms and showers.

All full-time students, faculty, staff, and administrators receive complimentary memberships.
Alumni, continuing education students, adjunct faculty, SSJs, and priests may join at a reduced
rate. Membership includes full use of the facility plus step aerobics, muscle conditioning, water
aerobics classes, and Cybex instruction. Senior programs are also available. Local residents
can purchase a membership on a short or long-term basis. Stop by and pick up a schedule of
classes and events. Appropriate attire and behavior is expected in the Maguire Center at all
times. Membership may be revoked at any time and no refund provided depending on the
nature of the situation.

HEALTH CENTER

The Elms College Health Center, located in the Maguire Center, is designated to assist students

with health promotion activities and practices that contribute to life-long wellness. The Health

Center and the Counseling Center work together to provide a holistic approach to health. The

Health Center is staffed by two registered nurses, a nurse practitioner and a physician. Referrals

to other health care providers, laboratories, and radiology facilities are arranged as needed.
V$>>$28L>'((>1>($(TAS<INLFI>ISAAS(LB'H(>1?$II&FHNIHFH'I?I'BF (>!@IE@1'(@191@TFB'9I
@%'E'BF?$A!IFH>LISHIPfull-time students are entitled to use the Health Center regardless

of insurance coverage. Students will be enrolled in the school health insurance plan unless

proof of insurance is submitted to the Student Accounts Office.

Part-time students may use the Health Center in the event of an emergency. All full-time students
and part-time health science students are required to have complete immunization and health
records on file at the Health Center. Failure to comply with this Massachusetts law will result
in prohibition from class attendance.

The Health Center is open 35 hours per week. Hours of operation are posted at the Health
Center, and are also on the voice mail message at extension 2288 or 413-265-2288.
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COUNSELING CENTER

The Counseling Center provides a wide variety of counseling services, without charge, to full-time
students at Elms College. Many students utilize the center at some point during their academic career.

A professional staff counsels students who seek support for a variety of personal concerns.
Some commonly addressed issues are:
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The Counseling Center is located in the Health Center on the second floor or the Maguire Center.
Appointments may be made in person or by calling the Counseling Center (413-265-2275) or
the Health Center (413-265-2288).

ATHLETICS

Athletics are an important aspect of the Elms College experience. Our intercollegiate teams
provide opportunities for student athletes to participate, compete, excel, and enhance their
skills and knowledge.

We embrace the Division Il philosophy, which stresses athletics that support, not compete
with, academics. We’re committed to enabling student athletes to have the best possible
experience on our athletic teams—an experience that enhances their learning, growth, and
personal development.

The intramural program offers various opportunities to currently enrolled full-time students, faculty,
staff, and administrators. Participation in the program is voluntary and determined by the level of
interest for each activity. The intramural program provides students an opportunity to have fun,
recreate, meet new people, and take a break from the everyday stressors of college life. Team sports,
leisure activities, day tournaments, and off-campus events are some activities that may be offered.
Most events take on a league structure and offer a postseason tournament to determine intramural
champions. Competition will consist of teams of women, men, co-ed, faculty, and staff.

BI>F(&I@I(>:
Baseball
Basketball (men’s and women’s)
Cross country (men’s and women’s)
Field hockey
Men’s Golf
Women’s Lacrosse
Soccer (men’s and women’s)
Softball
Swimming (men’s and women’s)

Volleyball (men’s and women’s)
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3 on 3 basketball
5 on 5 basketball
Disco bowling
Computer games
Floor hockey
Football
Ultimate Frisbee
Indoor soccer
Sport trivia tournament
Volleyball

COMMUTER STUDENTS

As a full time commuter student, you are an integral part of the Elms College community and
have all the same services and support available as the full time residence student outside of
a room in our residence halls. To facilitate your involvement in campus life, the following
information has been compiled. If you have any questions, please contact the Office of Student
Affairs or the director of student activities.
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The Elms College student ID card is issued through the Office of Student Affairs, located on
the first floor of the Mary Dooley College Center. The office can also provide information
about where you can receive discounts at area attractions with your student ID.
1)?$))$P$4#1$9=$7&>-.-=$6.-/Q

Once you have your student ID card, the library will issue you a bar code sticker to be placed
on the back of your card. You will need this bar code in order to take advantage of the many
services offered at our library, and at the libraries at other area colleges. Contact the library
staff to set up a tour and learn about services available at the Alumnae Library.

R"#-#$. #$1"#$6)9D01#-$7.>($)*$6.9D0(QISR&77$P$>#$.>7#$1)$0(#$1"#$7.>(Q
There are computer labs on campus that are available to all Elms College students. You will need
your student ID card to use one of these labs. The labs are located on the first floor of the Mary
Dooley College Center, the second floor of Berchmans Hall, and the lower level of the library.
R&77TSPS>H#B&((0#/$.*$#S9.&7$.//-#(($.($.$(10/4#*1$.1$579($3) 7 7#4#Q

Yes! You will need to sign up for an account through the Information Services Office, which is
located on the second floor of the Mary Dooley College Center. Ask the information services
staff how to check your account from work or home.

R&77$PS". #$.%$.6./#9&6%$./'&()-Q

If you are matriculating in a specific academic program, you will be assigned an advisor in
your department of study. If you are undecided, you can receive advising from the Office
of Academic Affairs, located on the first floor in Berchmans Hall, at phone extension 2222.
R"#-#$6.*$P$4#1$.6./#9&6$"#7D$&+SPS*##/$&1Q

We have an Academic Resource Center located on the second floor of the Alumnae Library.
Tutors are available to assist you with any academic subject area, study skills, test anxiety, and

writing skills. The hours of the center are posted on the door, and you can contact the center’s
director, Sr. Ann Daly, at extension 2376.
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Aramark, our food service vendor, provides all students with the opportunity to set up a Blazer
Dollars account (meal points), used to purchase food items in the dining hall . Every time you
use the Blazer Dollar system, money will be deducted from your account, so you do not need
to carry cash.. To purchase points, simply stop by the cashier station in the cafeteria during
business hours 9am-4pm

There are also vending machines available in the Mary Dooley College Center, the Maguire
Center, and Berchmans Hall.

T-#$7)6E#-($..&7.>T#Q

Lockers are located in the basement of the Mary Dooley College Center. Students must provide
their own locks. The college is not responsible for lost, stolen, or damaged items. Students are
responsible for removing the lock. Any items left in lockers will be remove and disposed of
at the college’s discretion. Misuse of the locker in any way may result in disciplinary action.
The college will remove any lock or items left after May 20 of each year.

R'#-#$6 *SPS-HO#& H#$"#7D$6)9D 7#18*4$9=$K CS")0-$6)990*&1=$(#-'&6#$D-) H#61Q

The Campus Ministry Office can assist full and part-time undergraduate students in identifying
a community service site, or supporting an ongoing community service project. Drop by the
office to learn more about alternative January or spring breaks, annual service projects and other
volunteer opportunities. The campus minister can be reached at extension 2289 or 265-2289
or at campusministry@elms.edu.

T-H$6.-4#-$./'&()-($. &7.>T#$)*$6.9D0(Q

Yes! The staff at the Career Center can help students identify internship sites, additional
community service locations, summer employment opportunities, and future professional
employment opportunities. The center director, can help students identify and clarify their
short- and long-term goals, qualities, skills, knowledge, talents, and abilities, and explain how
to apply these qualifications in hands-on learning experiences. Individual Appointments can
be arranged by contacting careers@elms.edu or extension 2272 or 265-2272.
3)9901#-$3)0*6&7

The commuter council was formed by commuter students to provide them with a forum for
addressing issues relevant to their unique concerns. All commuters are encouraged to participate
in the commuter council, which can provide networking opportunities and a sense of belonging
to the greater campus community. Questions about the commuter council can be directed to
the associate dean of students at 265-2274.

VENDING MACHINES

Vending machines are located in Berchmans Hall, the Mary Dooley College Center, residence
halls, and the Maguire Center.

Please note: No food or drink may be taken into the Alumnae Library, the computer labs or
classrooms.

ATM MACHINE
An ATM machine is located in the first floor lobby of the Mary Dooley College Center.

POSTING POLICY

All flyers or notices posted on campus must be approved with a date stamp in the Student Affairs
Office. They must be posted in designated areas, which do NOT include glass doorways. All
non-approved and inappropriately posted flyers will be removed. Flyers advertising alcohol in
any way, or drug use, and any inappropriate activities are NOT allowed to be posted anywhere
on campus at anytime.

Students may NOT post flyers for organizations, places of employment or any other groups
or events without permission from the Student Affairs Office.
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RESIDENCE LIFE
RESIDENCE HALLS

Rose William, O’Leary, and Devine Halls are the residence halls on campus. Each residence
hall contains laundry facilities, lounges for visitors, and a kitchenette for students’ use. Devine
Hall is a wellness residence hall.

RESIDENT ADVISORS (RA)

There is an assigned resident advisor on each floor throughout the residence halls. The Resident
Advisors help to build community, and provide an atmosphere of openness and understanding
to all who live there. The Resident Advisors give guidance and assistance to students living
in that location, and maintain and enforce residence hall and college policies when needed.
Students in their first, second, and third years at Elms College may apply for the position of
Resident Advisor for the following year. At least one semester of residence hall living and a
2.5 cumulative grade point average are required to hold this position. Please contact the Office
of Residence Life at 265-2461 for more information.

HALL SPORTS
All physical sport activities are prohibited in all areas of the residence halls to prevent damage,
danger, and noise.

SMOKE-FREE ENVIRONMENT

All of our residence halls and buildings are smoke-free environments. If a student or a student’s
guest is found smoking in any residence hall, a $100.00fine will be assessed to the student’s
campus account for each incident. Fines may increase if the student repeatedly violates this policy.

FURNISHINGS

Each residence hall room is furnished with a bed, bureau, chair, and desk for each student
in the room. No furniture is to be moved into or out of your rooms, from or to lounges and
spare rooms. If you have any Elms College lounge furniture or other college furniture and/or
property other than the assigned furniture in your room, you and your roommate will be fined
$50 each for each item. The fine will apply every time this type of furniture is found in your
room. If the violation is repeated, the fine may be increased. Absolutely no furniture is to be
disassembled, except by express permission of theOffice of Residence Life.

All furniture originally in the room must remain there. The Resident Advisor will inspect
rooms upon check out.

COMMON AREAS

Damage to property in common areas will be calculated throughout the year. At the end of the
year the total will be divided and paid for by all residents on a particular floor or within the
building, unless the student(s) responsible for the damage is/are identified.

The hallways in each residence hall are considered common area space. Hallways and common
areas cannot be decorated with festive lights or any other type of decoration not approved of
by the college. Please keep these areas clean and free of personal belongings. A fine will be
charged to students who leave furniture or personal items in the hallway.

LAUNDRY

A laundry room is provided on the lower floor of each dorm. Washers are $1.50 for a one-
half-hour wash; dryers are $1.50 per load.

PET POLICY

Fish are the only pets allowed in the residence halls. Ten-gallon tanks are the largest allowed.
You will be charged a $50.00 fine for each pet violation documented.
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COOKING FACILITIES

Kitchenettes are located off the main lobby in Rose William Hall and on the lower levels in
O’Leary Hall and Devine Hall, and microwave ovens are available in the residence halls for
student use. Students are allowed to have only two kitchen appliances in their rooms: hot pots
with closed heating elements and small refrigerators (no more than 1.7 cubic feet). Most rooms
are only allowed to have one refrigerator, but rooms designated as quads are allowed to have
two (no more than 1.5 cubic feet each). Any questions regarding room restrictions should be
given to the Office of Residence Life

ELECTRICAL APPLIANCE/EQUIPMENT

M'>(IF?(F@H>!$HB!KLFB'AFH">

In Rose William, O’Leary, and Devine Halls, the electrical service available to each room is
limited. More than one room shares each 20-amp circuit.

Due to these electrical restrictions and the guidelines of the Chicopee Fire Safety and Prevention
Department, the following electrical appliances and items are +Z[ISAA@<'BIFH!$H&!I'>FB'H?'IB$AA
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Having these items is a violation and will result in a fine. Failure to remove the items will lead
to the item being confiscated and additional discipline.

For a list of helpful hints on what to bring and what is allowed please refer to the college
website or contact the Office of Residence Life at 265-2461.
Z(8'I'M>(IF?(F@H>!@H!O'I[>@HS$A*('E>

Gas powered items of any kind are not permitted in any residence hall or any building on
campus. This includes but is not limited to scooters, grills, or motorized bikes. Charcoal grills
must be kept outside. Students must have prior approval from the residence life office to use
a charcoal grill

Water beds are not permitted in any residence hall.

ROOM SELECTION

Resident students select their rooms each spring through a lottery system, whereby students’
names are drawn, starting with upper-class students. Student Government Association leadership
receive the privilege of choosing their rooms first due to their service to the student body.

If a student changes his/her status from resident to commuter after June 1, the $250 room
deposit for that academic year is not refundable.
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ROOM DEPOSITS

A $250 room deposit will be charged to a student’s account once a room has been chosen for
the following semester. This deposit will be returned if the room is in its original condition
upon student check out. If not in its original condition, money needed to bring the room back
to original condition will be deducted from the security deposit. Any individual charges or
charges to public areas in the residence halls will be deducted from this deposit. The residence
life staff reserves the right to determine the charges. The amount of the deposit returned for each
student at the end of each academic year is credited to the account. A student only receives a
refund check at the end of their time as an Elms student. The amount is determined after the
room and the buildings have been assessed by residence life staff. It is possible a student may
not receive any amount depending on the charges. In some cases a student may owe money
depending on the amount of damage.

ROOM CHANGE POLICY

If you wish to make a room change, speak to your resident advisor, who will make arrangements
to speak with you and your roommate (if applicable). If you are given a room change form,
complete it and return it to your resident advisor. Once the residence life staff has approved
your request and you’ve been notified of an approved room change, you may move into your
new room. Please note: room changes are not guaranteed, but will be considered. Residents
CANNOT move without permission from the professional residence life staff.

CHANGE OF RESIDENCY

“Change of status” forms are available in the Office of Student Affairs and the Office of
Residence Life for residents who are planning to commute, or for commuters who plan to
become residents. Students may change their status at the end of each semester. Students are
responsible for completing the form in a timely manner and for returning the completed form
to the Office of Student Affairs.

TELEPHONE SERVICE

Students may have telephones in any room in our residence halls. The college provides you
with a telephone jack in your room and will maintain the wiring from the basement to your
room. If you desire telephone service in your room, it is your responsibility to order it from
Verizon. After you have placed your order through their office, the company will usually process
it within five business days. Verizon will charge you an installation fee and will send you a
monthly telephone bill. The student is responsible for the charges and for paying the bill. The
charges do not go through the college student accounts office. Any violations with regard to
use will be subject to discipline. Roommates should discuss the charges and use of the phone
and make an agreement. If assistance is required please contact the Office of Residence Life.

LOCKOUTS

In the event that you lock yourself out of your residence hall room, please call campus safety
at extension 2278 or 413-265-2278 to request their assistance in opening your room door.
You will be let into your room for your first lockout at no cost. Subsequent lockouts will be
assessed a $10 fee, which will be charged to your student account.

ROOM INSPECTION AND RIGHT OF ENTRY

Except under certain circumstances, the premises occupied by students and their personal
possessions will not be searched. However, according to the stipulation of the housing
contract, the vice president of student affairs, an associate dean of students, or the Director
and Assistant Director of Residence Life, or the Assistant Residence Director or a designee
can authorize a search in certain proscribed situations that involve the safety, security, and
well-being of the residents.

OA'$>"H@(h the event of an emergency or concern for student’s safety the director of public
safety, public safety officer, or if necessary any professional staff person (facilities, health
services, counselor etc.) may enter the room.
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OA'$>""H@(toom inspections are conducted without the students during Christmas break in

order to make sure that all electrical equipment is unplugged. However, included in the general

concept of these inspections, rooms are also checked for other problems such as misuse of

furnishings, overcrowding and obvious illegal use of the room in terms of drugs, alcohol, or

any violations of college policy. Students will be notified of any violations.
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The following persons are eligible to authorize a room search:
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Affairs office.

Before entering a room, those conducting a search must:

1. Knock on the door to determine whether the tenant(s) are present. If they are not or there
is no response those conducting the search should return at such time that they are, unless
emergency circumstances exist, in which case the use of a passkey is permissible. Those
involved in the search may enter the room at any time if there is concern for the student’s
health and safety.

2. When tenant(s) are present, those conducting the search must identify themselves by name
and title and request permission to enter the room for the purpose of a room search. If the
tenant(s) deny access under these conditions, the use of a passkey is permissible.

3. Inform the tenant(s) in the room of the reason for the search.

4. Advise the tenant(s) that any information obtained or property seized can be used as
evidence against them in any college disciplinary proceedings.

Two authorized persons must be present to conduct a room search.
After Entering A Room

1. While one official questions the tenant(s), another official shall record any information
obtained, and its source.

2. While one official searches the room, another official shall make a record of the property
seized, if any, and the location in which it was found.

3. The seized property shall be itemized on both copies of the incident report, and acknowl-
edged by signature of an official searcher and the tenant(s).

4. If at any time during a room search a procedural question should arise, the searcher(s)
should immediately terminate the search and seek the advice of their supervisor or an
appropriate college official. One of the searchers should secure the room. The search may
be resumed if possible.

If necessary the local police department may be contacted or available for particular room
searches.

After Completing a search a completed copy of the incident report shall be filed in the Office
of Residence Life and the Student Affairs Office. If necessary a report may be filed with
public safety.
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RESIDENCE HALL GUEST POLICY

All students must show their Elms College ID or some other ID when entering a residence
hall. Resident students are allowed to sign in male and female visitors during the following
open house hours:

Sunday through Thursday 9:00 a.m.-11:00 p.m.
Friday and Saturday 9:00 a.m.-2:00 a.m.
The open house hours may be changed or cancelled at the discretion of Office of Residence Life

Y@EEL(INJ(LB'HF>F(FHNIM'>FB'H?'IP$AA>
Commuters are subject to all guest/visitor policies.

Commuter students are welcome to visit their resident friends. For the safety and security of
all students, all visitors (male and female) MUST be signed in by residents; commuter students
cannot sign themselves into any residence hall.

Commuters are allowed to stay overnight. A commuter who would like to be an overnight
guest of a resident should make arrangements in advance. On the day of the overnight stay, the
resident student must sign in the commuter as an overnight guest. Please refer to the overnight
guest policy for more details.

M'>FB'H(>IF>F(FHN!@H!Y$EIL>

Residents who visit a hall in which they are not occupants are considered guests and must sign
in and out of the building on the designated sign-in sheet, listing the person they are visiting.

Signed in resident guests do not need to be escorted by the student they are visiting during
open house hours, but they do need to be escorted by the student they are visiting after open
house hours have ended. All resident guests who stay past open house hours must contact
the Resident Advisor on duty in order to report that s/he is staying in the building after open
house hours have ended.

Resident guests are expected to sign out of the building by 4:00 a.m.

Resident Advisors, public safety officers and Residence Life Professional Staff members have
the authority to ask students to leave or document if the students are violating quiet hours,
abusing the resident guest policy, or disturbing any resident in any way.

Residents may lose the privilege of visiting other residence halls if necessary.

"BEF(($H?'
Residents of the residence halls must sign in their guests in the lobby of their building.
Admittance to the residence halls will be as follows:
1. All guests must be signed in and out by the resident student.
2. The following information will be logged in a book at the desk:
a. Name of resident
b. Name of visitor
c. Room number
d. Phone number of the resident
e. Time of arrival and departure

3. Each guest must show some sort of photo identification (i.e.: driver’s license, college ID)
at the desk when there is a desk worker.

4. Each overnight guest must also provide vehicle information to the front desk if it applies
and park in the appropriate parking spaces.

5. TItis the responsibility of each resident student to make sure the guest is signed out on time.
P@QH@I'O@AF?&

When there is no desk worker, the residents are expected to adhere to the open house policy.
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1. Each nonstudent guest is the total responsibility of the resident host.

2. All guests must be escorted throughout the residence hall and around campus by the resident
host at all times.

3. Unescorted guests will be escorted out of the building by the Resident Advisor on duty
or by public safety officers. The resident host will be written up and held accountable for
violating this policy.

4. Each resident in Rose William, O’Leary, and Devine Halls may have only two (2) guests
at any one time. Each resident may have up to two (2) guests in the room at one time.
Maximum occupancy for private rooms is 3 people; for double rooms it is 6 people; for
triple rooms it is 9 people; for quad rooms it is 12 people in the room.

5. All guests must be escorted to the appropriate rest room facility by the resident host.

6. No guests will be allowed to bring alcoholic beverages into the residence halls or onto
campus in any capacity.

7. The right to live in reasonable privacy takes precedence over the right of the roommate
to entertain guests - a roommate has the right to say that s/he does not wish to have any
guests in the room.

8. Any infractions should be reported immediately to the Resident Advisor on duty.

ZT'IHFNS('KL'>(IO@AF?&

Residents must sign in their male or female guests at all times, whether or not the guest is an
overnight guest.

Residents wishing to have an overnight guest should make arrangements with their roommate
first, and then with the resident advisor assigned to her/his floor. Each resident who is hosting
an overnight guest is responsible for this guest at all times, and all guests are expected to adhere
to policies for residential students.

All overnight guests are expected to be of the same gender as the resident host.

Overnight guests under the age of 16 need to be approved by the Office of Residence Life or
designee.

[8'1Z%%F?'|@%!M'>FB'H?'1#F%'=

A non-student guest cannot stay overnight on campus more than three times per month. An Elms
College commuter student guest cannot stay overnight on campus more than three consecutive
nights, or more than five times per month. Guests are not permitted to use a resident’s key or
ID card for any reason.

+@H5Y @E9AF$H?'I<F(8!$IM'$>@HSCA'IM\L">(

Failure to comply with reasonable requests or directions by a designated College official, or
interference with students, faculty, or staff acting in the performance of their official duties
is prohibited.

K'HB'I5"991@9IF$('!1a$(8l@ @E!b>'

When guests are visiting in any residence hall, they must use the appropriate bathroom
designated for their gender.

RETURNING TO CAMPUS DURING BREAKS

Students need permission The Office of Residence Life return to campus early during breaks.
A fine of $150.00 will be assessed each time to a student who returns to campus early without
permission, or who returns to the residence hall for any amount of time without permission
while the residence hall is closed.
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QUIET HOURS

Out of courtesy, guests and students are expected to keep noise down to a reasonable level
24 hours per day, seven day per week. Quiet hours are from 11 p.m.-9 a.m. Sunday through
Thursday, and 2 a.m.-9 a.m. Friday and Saturday. You may be fined if you violate these quiet
hours. Excessively loud music or noise is not permitted at any time.

During finals week and the days leading up to finals, 24 hour quiet hours will be put into effect.
Signs will be posted with the dates.

c,'P@QLI'LF(IP@LI>

24 Hour Quiet Hours go into effect the week of midterms and finals. This allows all students
in the residence halls to enjoy a quiet study environment during a very stressful time of the
semester.

NEIGHBORS

All Elms College students are asked to respect the neighborhood in which we are located.
Loud music, loud voices, fast cars, and the like negatively affect those who live around us.
Please be respectful.

LOSSES , THEFT, AND DAMAGE

While the college makes every effort to cooperate in the protection of property, it is ultimately
the student’s own responsibility. Large sums of money or valuable articles should not be kept
in the residence halls or any place on campus. Students should secure any items of value.
Student room doors should be locked whenever the student leaves the room or goes to sleep for
the evening. The student should report any lock or door problem immediately to the resident
advisor or the residence life staff. It is up to the student to discourage theft.

Permitted parking on the campus is provided as a convenience for faculty, staff, and students.
Elms College is not responsible for any loss, theft, damage, or vandalism involving any vehicle
parked on the campus. Students should not leave valuable items in the vehicle and should lock
the vehicle at all times.

The college is not responsible for any items lost, stolen, or damaged anywhere on campus.

Resident students may want to purchase personal property insurance or check with family

homeowner’s insurance policies regarding items in their residence hall room.

PERSONAL RESPONSIBILITIES

The term “inappropriate behavior” encompasses but is not limited to:

I S*G(246,'&;>'(, "BSEF(>Y0;((1.1";($&S1H5/;+ "F(>%0;((1.1 "%66*¥)5 "<*&2(6,L
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premises, or taking any action for the purpose of inflicting bodily harm, threatening,
harassing, or intimidating any person.
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college property or property of any person while on the college campus or on a college-
related premise, and vandalism off-campus in connection with a college-sponsored event
or by a group representing the college.
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of furniture from designated lounge or common areas and unauthorized possession of
college furniture.
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long distance call or electronic message to the college without proper authorization.
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from the college.
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DRUG AND ALCOHOL POLICIES

Elms College recognizes its obligation to maintain a drug-free, safe, and healthy academic and
working environment for all its members—students, faculty, administration, and employees.

Elms College recognizes that its own health and future are dependent upon the physical and
psychological health of'its members. Being under the influence of drugs or alcohol poses serious
safety and health risks. The possession, use, and sale of an illegal drug or alcohol in this college
community pose unacceptable risks for the safe, healthy, and efficient operation of the college.

Federal statues require that each college forward this information to every member of the
college community: trustees, students, faculty, administration, and staff. As a matter of record,
this is necessary in order to receive funds or any other form of financial assistance under any
federal program.

In order to alleviate any potential problems, Elms College has adopted specific procedures.
These procedures, including the policy and purpose statements that are specified above
constitute the President’s Regulations for a Drug-Free Campus. Every member of the Elms
College community is issued this information.

DRUGS

The federal and state laws prohibiting the use, possession, or sale of narcotics are strictly
enforced at Elms College. Elms College prohibits the illegal possession, use, or distribution
of any controlled drug or substance so defined in the statutes of Massachusetts.

Elms College students are responsible for informing themselves of state and federal laws on
drug use. Resident advisors will reinforce the college policy at residence hall meetings.

ALCOHOL

The Massachusetts Legislature has set the legal drinking age to 21. It is illegal for underage
persons to transport, possess, or consume alcohol. It is also unlawful to purchase alcohol
for, sell alcohol to, or give alcohol to a person under the legal age limit. The law forbids the
falsifying of IDs and age misrepresentations to obtain alcohol.

One area of decision-making and responsibility often faced by students involves the use of
alcohol and other drugs. Sound decisions about the use of alcohol can only be made in an
atmosphere where both abstinence and responsible use are accepted and respected.
The Higher Education Act of 1965 (FERPA) and Section 444 of the General Education
Provisions Act (20 U S C. 1232g) allows colleges to notify parents if their underage children
violate laws or rules regarding alcohol or drugs:
“Nothing in this Act or the Higher Education Act of 1965 shall be construed to prohibit an
institution of higher education from disclosing, to a parent or legal guardian of a student,
information regarding any violation of any federal, state, or local law, or any rule or policy of
the institution, governing the use or possession of alcohol or a controlled substance, regardless
of whether that information is contained in the student’s educational records, if:

(a.) the student is under the age of 21; and

(b.)the institution determines that the student has committed a disciplinary violation with
respect to such use or possession.”

Elms College reserves the right to contact parents or legal guardians in the event of illegal use
or possession of alcohol or controlled substances on campus.
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Students living in the residence halls will be expected to comply with Massachusetts state law
with regard to the consumption of alcoholic beverages in their private rooms. The following
guidelines for the residence halls are designed to protect the rights of all residents and to
promote responsible use of alcohol. All residents and guests are expected to comply with these
guidelines while privately entertaining.

1. Ifyouareunder21, you may not have any alcoholic beverages in your room, even for guests.
2. Ifyouare 21 or older, you may not provide alcohol to underage residents.

3. Ifyouare 21 or older, you may consume alcohol in your room.
4

If you are 21 or older, you may not store more than a 6-pack of beer or one liter of wine.
Hard liquor is not allowed in any of the residence halls. Kegs and other quantity-dispensing
containers, such as beer balls, are prohibited in all areas of the residence halls.

5. If you are 21 or older, you may not consume alcohol or possess an open or shatter able
container of alcohol in any common area of residence halls including lounges, kitchenettes,
stairwells, or hallways, or in outdoor areas adjacent to residence halls.

6. Residents of legal drinking age will be held accountable for consumption of alcohol by
minors in their rooms.

7. Guests are subject to all rules and regulations of the residence halls and may be asked to
leave if they fail to comply with these regulations.

8. Transportation of alcohol in the residence hall must be direct. All alcoholic beverages must
be transported in a bag. Bags may hold only sealed containers. If a student appears to be
transporting more than the allowable amount of alcohol in a bag, College staff persons
have the right to ask the individuals to open the bag. The sealed containers must be the
original containers that the alcohol was purchased in, for example, transporting alcohol in
a used water bottle that is closed is not acceptable.

9. Each resident may have no more than two (2) people in her/his room at a time.

10. Minors cannot be present in rooms of legal drinking age residents while alcohol is present
or being consumed.

Resident Advisors will inform their respective residents that the drinking age is 21 in the Com-

monwealth of Massachusetts. Students under the age of 21 are not to have alcoholic beverages

anywhere in the residence hall. Students under the age of 21 who are identified with alcoholic
beverages may be subject to dismissal from the residence hall and may not be reinstated without
an evaluation from the Office of Residence Life and the Student Affairs Office.

The following table outlines the progression of sanctions when a student has been involved in
violating the college’s alcohol policy:
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DRUG ABUSE PREVENTION PROGRAM

The Elms College Health Center conducts educational programs about drug abuse that are open
to all members of the college community: students, faculty, and staff. Counseling services are
available, and referrals are made when appropriate.

The federal and state laws prohibiting the use, possession, or sale of narcotics are strictly
enforced at Elms College. Elms College prohibits the illegal possession, use, or distribution
of any controlled drug or substance so defined in the statutes of Massachusetts.

Elms College students are responsible for informing themselves of state and federal laws on
drug use. Resident Advisors will reinforce the college policy at residence hall meetings.

In the interests of removing any possibility of misunderstanding on the part of the student
body, the following is specified as official policy of Elms College with regard to drugs. Any
subsequent changes in the law pertaining to drugs may well be reflected in this policy.

ELMS COLLEGE DRUG POLICY

Elms College has a zero tolerance drug use policy. This is in accordance with the state laws.
Students who are found in violation of College policy will be removed from his or her housing
assignment. In addition their status as a student on campus may be put in jeopardy.

Possessing, consuming, distributing or selling illicit drugs is prohibited. Being present where
illegal drugs are being used, had been used, or were suspected of being used is prohibited.
The odor of marijuana in corridors, lounges, public areas of student rooms will be treated as
evidence of possession. Violators of the drug policy will be removed from campus housing
and/or the College dependent upon the severity of the violation.

DRUG PARAPHERNALIA

Students shall not possess any items that are designed for the use of drugs (bowls, bongs, pipes,
hookahs, etc.). Any items that are fashioned for the purpose of facilitating or disguising drug
use will also be considered a violation of this policy.

1. Drugs - stimulants, depressants, hallucinogens, any substance which comes under the
general heading of drugs or narcotics, including marijuana in any of its forms, will not be
tolerated in the buildings or on the grounds of Elms College. This includes all paraphernalia
used for illicit activities.

WS?'9(F@MPtescription medication ordered by a physician for personal use of the identified
individual.

2. The college reserves the right to inspect its buildings and, with reasonable justification, to
search a student’s room.

(A)“Inspect” is defined as an inspection of a general nature with regard to proper use
and function of buildings and rooms. Misuse of furnishings, overcrowding, etc., are
included in the concept of “inspection,” together with obvious illegal use of the room
in terms of drugs, alcohol, or violations of college policy.

(B) “Search” is defined as a minute inspection of the room for the express purpose of
uncovering hidden items or substances.
Note: Check the NCAA website (www.ncaa.org) for a banned substance list.

3. The presence of drugs will be considered as evidence that such drugs are for use, sale, or
dispensing.

4. Resident Advisors, by virtue of their position, have the duty and the authority to act for
the college authorities in maintaining proper conditions in residence halls. This includes
the right to inspect students’ rooms at any time. Searches will not be conducted by RAs
except when requested by the Office of Residence Life or the Dean of Students Office.

5. The presence of drugs in buildings, rooms, or in or on persons present on college property
will be considered a violation of college policy.
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6. Resident students will be held responsible for the use of rooms by themselves, roommates, or
guests. Students will be held responsible or the behavior of their guests on college property.

7. Students in violation of college policy will be subject to disciplinary action, including suspen-
sion, expulsion, and/or prosecution within the law, depending on specific circumstances.

Any student who has been using drugs, and now recognizes s/he has a problem, with which s/he
needs help, may approach the Office of Residence Life, the Vice president of student affairs or
the Health Center. No penalty will be involved and no disciplinary action will result. A helping
program will utilize both on-campus and off-campus facilities. In some cases it will be necessary
for students to bear part of the expense involved. The student will be advised of details of
the program that is designed to overcome her/his drug dependency and to expedite recovery.

THE USE OF ALCOHOL AT CAMPUS ACTIVITIES

It is the responsibility of all students to be knowledgeable about all college policies. In addition,
students should be fully aware that they are legally responsible, should their behavior resulting
from the use of alcohol or drugs lead to or contribute to any accidents or injuries.

There will be no alcohol served at campus events where students who are not of legal drinking
age are present

CAMPUS EVENTS

1. Reservations for space on campus must be made with the switchboard operator at least
two weeks prior to any event.

2. Any event including more than 50 invited guests will require the sponsoring agent to hire
a Chicopee police officer, in addition to campus public safety officers.

3. Sponsors of the event are responsible for upholding and enforcing state and college
regulations.

4. At all social events, only non-alcoholic beverages may be served, and the sponsors of the
event should provide appropriate food items.

5. Elms College students are responsible for the behavior of their guests at all times.

6. Damage to college property is the responsibility of the event sponsor.
[F@QAS(F@QH>I$('YSEIL>IWT'H(>

1. Violators at the event will be asked to leave by college staff, public safety, or the police.
2. Event sponsor will be asked to correct the infraction.

3. Event may be terminated.

4. Sponsor will be barred from holding future events.

LOSS OF PRIVILEGE TO REPRESENT THE COLLEGE

A student will lose the privilege to participate in any co-curricular activity in the event of
excessive policy violations on campus. The vice president of student affairs will make all
decisions concerning a person’s status.
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PUBLIC SAFETY
WE'IN'H?&I[A'98@H'I+LEC'I>

Chicopee Police, Fire, or AMbUIANCE ........ccevvirieriiiiiiiieieicececeee e 911
(On any campus phone dial only the three digits 911)

WAE>IY@AA'N'

PUDLIC SATELY ..ottt ettt teste e e ese et e sessessesseeneeneeneen 2278
PIant OfFICE ....eouviiiiiciiecieeee ettt et et ta e teesbeesbeebeesbeenseenaaas 2231
SWitchDOArd OPerator ..........cociueveuirieirieieerieeeieeeree et 594-2761, or ext. 0
Office of 1eSIAENCe Life .......coieiiieieieieeceeeeeee et 2461
WEIINESS CONLET ..ottt ettt ettt et bbbt et ettt be bbb ebeeaeen 2288
STUAENE ATTAITS .ottt 2210
P01SON HOLINE. ...ttt 800-682-9211
ALCONOLICS ANONYIMOUS ...ttt ettt et tese et et se et e e s seebe e eseasenea 532-2111
P@>9F($A>

METCY HOSPIAL ...ttt bbb 748-9000
Providence HOSPItal.........cooirieiiiiiriieieeee et 536-5111
Baystate Medical COnter.........c.evuerieriereriererieieieieiesiesteeteereeeesesaessessessessessessesseens 794-0000

Baystate Emergency Room 794-3233

J'SLSANSSSLA(IM>@LI?'>

Everywoman’s Center Crisis HOtlNE..........cccoeieieieiiniiricicieieeieeie e 545-0800
ARCH (RAPE CTISIS) .ttt sttt ettt 733-7100
R@E'HdA>!J8'A('1>

SPIINGTICIA. ...ttt ettt bbb eneeneen 733-7100
HOLYOKE ...ttt ettt sttt sbeeneens 536-1629
OI'NH$H?&!Y'H('I>

BItRITZRE ... 732-6104
BIIHSIA@ ... ettt st 788-7366
Family Planning Of Western MA..........cccooiiiiiineieeee e 733-6639
Women’s Hospital at Baystate Medical ...........ccecuerierieriininieieieieieesiese e 794-5641
J'SLSAA&ISH>EF(('BIXF>'$>"M'>@LI?">

HIV TESTNE .ttt ettt b ettt b e e e e bt s e be e s e 794-5307
STD TESHIIE ...ttt ettt ettt sttt et sttt se e enen 794-8354
STD HOLHNE ...ttt 800-227-8922
ATDS HOLHNE ...ttt eb e ebe s 800-235-2331
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MASSACHUSETTS DRUNKEN DRIVING LAWS

V$>>$?8L>'((>1Zb*; Xb*; XR*1#$<!5!_FI>(12%%'H>"1O'H$A(&

" Y*$(B;6">;+1"67*)Z[/Z2", 1*+9K;2%L,<'0;++1&6%;)

" S$)1ME\DMN

" P$&1)7852%'1)515;+] ", 1*+TB; +A/152&*6$,) *+5% 7%:;)%$51+H" ">;)67%T1)1+*("
hardship in 6 months

MA(H$(FTIXF>9@>F(F@H!04>(12%%'H>"1Zb*3

1" =(1*56;'0;)6%$)2*)&1'B$67;26"S$)5%).*A*'0-RSL "4685%0$>$(*6:[926);6 "'61&7)S&*(t,"
guilty plea.

" =x, *2>01+,<<$) 196 &, 2+8119%4;: 1 /2] '$)6,6*(NEBL((*Y6*AT'7$6,',;2+'$)%2+*) &1L

" 1)%2'1+:$%15;9%6$;) "<;+;)1 "1+

" U*)5%6;+, "*+6$&$*6$.3)' [ "B11AM[7;2+NBA?@8@ASBILN!'"BL?$(H@MHprogram
paid for by defendant.

" P$&1)7802%'1)515;+a] '6;'bN'5*,%M);65)&(25$)*), "1)*(6, "<;+9+1*6B1%E <2%6*(N
" P$&1)%802%'1)%%BYA[" "5*,%<,+BIFT'I>!LHB'I!$N'Ic4

"2 "+11($.$9(%;+*"83IB>8F9IAF?'H¥ght away, in most cases.
V$>>$78L>'((>1Zb*; Xb*; XR*1#$<!5!1J'"? @HB!Z%%'H>"TO'HSA(&

" Y*$(B;6"(19666*) " "5*,%6M_"5*, ">*)5%6;+,ND);6">;+1"671)ZT/Z",1*+%

1" S$)IFME\NDMN"

" P$&1)Y852%'1)515;+7Z", 1*+%B; +A/152&*6$, Y *+5% 78;)%$5 1+ [ ", 1*+T.1) 1+*("
hardship in 18 months. (Note: In almost every case, with a breath test refusal or failure
you won't be eligible for a hardship or full license restoration for at least 3 years total.)

" J95,<"Y*) 2%+, [DZM "B*H(IA@?D!B'TFifstalled in your car at your own expense for 2
years, when you become eligible for hardship or license reinstatement.

M(IHS$(FT'IXF>9@>F(F@H!0cHB!Z%%'H>'1Zb*3

" Z'\1%+%+,9%6$;)"

" [a'5*, "&;)<$)15M$)*6$1)B(&; 7;("6+1*6>1)6t;. +*> "*$5'<;+9,'"67151<1)5*)6

I" P$&1)%842%'1)515;+6B;", 1*+%B;+A/152&*6$,7*+5% 7%,;) %$5 1+ ", 1*+T.1) 1+*("
hardship in 18 months.

" J9,<"Y*) 2%+, IDZM "E*H('IA@?D!B' THRistalled in your car at your own expense for 2
years as a condition of any license reinstatement (including hardship license).

"A%;2+"+$;H<<1)%08%1+'N [ 1%+96.;D";2 ">*, 911 ($.$9(%; ' Za#' 5$%" ;%6 S6 BTHET
would only be the penalties of a first offense. The Registry, however, would still treat you
as a 2nd offender for license reinstatement.

V$>>$28L>"((>1Zb*; Xb*; XR*1#$<!5![8FIB!Z%%'H>"TO'H$A(&

" Y*$(E;6(19088*)[d" '5*,%M[]V5*, ">*)5%6;+,ND);6'>;+1'67*)] | 1*+%C6*62+$%WM<1(;);
status)

" U*, "91%1+:1%)*"+$%;)6+1*6>1)6;.+*> "

1" S$)N[DMAE\[[DAMA

" P$&1)%952%'1)515;+d", 1*+%B;+A/152&*6$, 7 *+5%7R:;)%$51+Hy'Z", 1*+U6TL) 1+*("
hardship in 4 years

I" 0;>>;)B1*(67 ">*, "%1$QATL'TY)5/;+ "%1((2+">;6;+"17$&(1L

V$>>$78L>'((>1Zb*; Xb* XR*1#$<!5!_@LI(8!Z%%'H>"TO'H$A(&

" Y*$3;6(19084*)Z, 1*+IM[ 1*+>$)$>2>">*)5*6;+,N[);6 >, +1'67*)] ", 1*+I<1(;)%6*62%N

" S$)N\[DIME\Z]DMY

" P$&1)¥8H2%'1)518;+[" ", 1*+%B;+A/152&*6$ ] *+5%7%:;) %S5 1+HG] ", 1*+ %) L+*("
hardship in 8 years.
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V$>>$28L>"((>1Zb*; Xb*; XR*1#$<!5!_F%(8!Z2%%'H>"TO'H$A(&

" Y*$(3;6(1987*)Z[/Z", 1*+IMZ&;%L>$)$>2> ">*)5%6;+,ND);6 ">;+1'67*)] ", 1*+IM<1(;);
status)

" S$)NZDMNE\NDAM

" P$&1)¥71:;A15/C2%'1)51F0r life, no possibility of a hardship license.

Further Reference - M.G.L. Chapter 90, Section 24.

4% [ISH>9@I($(F@H!@%"A?@8@A
It is unlawful for a person under 21 years of age knowingly to drive a car with alcohol in
it unless accompanied by a parent. To do so may result in a fine of up to fifty dollars or

suspension of the driver’s license for three months, or both. May be arrested immediately
without a warrant. M.G.L.c.138,#34C
ct OLI?8$>FHN"A?@8@A
A=l @119'1>@H>ILHB'IIc4!&'$I>I@%!I$N'":
A person over 21 years of age may not buy alcohol for a person under 21 years of age;
unless their relationship is that of parent and child or husband and wife, and even in
those situations liquor must be bought at a package liquor store, not a restaurant or

tavern. Violation of this section may result in a fine of $2,000, imprisonment up to 6
months, or both. M.G.L.c.138, #34.

a9 a&!9'I>@H>!LHB'I!c4!&'$I>!@%!$N":
Alcohol may not be purchased or attempted to be purchased by a person under 21
years of age. A person may not lie about his/her age to purchase alcohol, present false

identification, or make arrangements with someone older to buy alcohol for him / her.
Violation of this section may result in a fine of $300. M.G.L.c.138, #34A

Y2 #F\L@I'9LI?8$>FHN!*X1?$1B>:

Any person who transfers, alters, or defaces any such card, or who makes, uses, carries,
sells, or distributes a false identification card, or furnishes false information in obtaining
such a card, shall be guilty of a misdemeanor. Such persons are subject to immediate
arrest. M.G.L. c. 138, #34B.

I [$H>9@1($(FQH!@%"A?@8@AF?!a T I$N'>!

I Y8%9('1'1476:13?2(F@H! cc=![I$H>9@1($(F@H! @%! $A?@8@AF?! C'T'I$N'>e! 9'1EF(
ISFAI@$B>'@1'T'>>'A>e!(IL?DFHN!CL>FH">>">el9I@BL?(F@H!@%!9'IEF(IL9@H!B'
Section 22. Any person may, but only for his own use and that of his family and guests, transport
alcoholic beverages or alcohol, without any license or permit, but not exceeding in amount, at
any one time, twenty gallons of malt beverages, three gallons of any other alcoholic beverage, or
one gallon of alcohol, or their measured equivalent; provided, that any person may, without any
license or permit, transport from his place of residence to a new place of residence established
by him alcoholic beverages manufactured by him for his own private use.

Licensees for the sale of alcoholic beverages or alcohol, as the case may be, may transport
and deliver anywhere in the commonwealth alcoholic beverages or alcohol lawfully bought
or sold by them, in vehicles owned or leased by them or their employees, if each vehicle
used for such transportation and delivery is covered by a permit issued by the commission;
provided, however, that vehicles owned or leased by holders of permits under section
nineteen A may be used only for the transportation of samples or of no more than twenty-four
gallons of alcoholic beverages or alcohol; provided, further, that the salesperson possesses
the proper invoice and that a record of these deliveries is kept available by the wholesaler
for commission inspection. The permit fee for each vehicle shall be $150.

Any railroad or car corporation or the owner or operator of any vessel or shipping company
or any common carrier by air may, if authorized by a permit issued by the commission,
transport and deliver alcoholic beverages or alcohol; and the fee for such a permit covering
all the cars, vessels or aircraft thereof shall be $1,500.
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Any individual, partnership or corporation regularly and lawfully conducting a general express
or trucking business or regularly and lawfully engaged in the business of leasing trucks
for hire, with or without drivers, may, if authorized by a permit issued by the commission,
transport and deliver alcoholic beverages or alcohol. The fee for such a permit shall be $150.
No holder of such a permit shall be granted a permit under section nineteen A.

Certified copies of any permit issued under this section shall be furnished at $50 each.

The commission may make and enforce rules and regulations governing the transportation
and delivery of alcoholic beverages and alcohol under permits granted under this section.

Every person operating a vehicle when engaged in such transportation or delivery shall
carry the vehicle permit or a certified copy thereof; provided, however, that no permit
shall be required if during such transportation there has not been a pickup or delivery
of such beverages within the commonwealth and shall, upon demand of any constable,
policeman, member of the state police or any investigator of the commission produce such
permit or copy for inspection; and failure to produce such permit or copy shall be prima
facie evidence of unlawful transportation and shall, in the discretion of the commission, be
sufficient cause for the suspension, cancellation, revocation or forfeiture of such permit.

Whoever knowingly transports within the commonwealth any alcoholic beverages or alcohol
except as authorized by this section shall be punished by a fine of not more than two thousand
five hundred dollars or by imprisonment for not more than six months, or both.

JITFHN"A?@8@A

A= @!19'1>@H>ILHB'Ic41&'$I>1 @%!$N':
Any person without a license to serve alcohol may not serve someone under 21 years
of age, unless their relationship is that of parent and child or husband and wife. Viola-

tion of this section may result in a fine of $2000, 6 months imprisonment, or both.
M.G.L.c.138, #34.

ad [@'FH(@SF?$('B!9'l>@H>:
Any person licensed to serve alcohol may not serve intoxicated persons. To do so may

result in civil liability for injuries caused by the intoxicated person and/or suspension
or revocation of the license. M.G.L.c.138, #69.

Y4 a&!LHAF?'H>'B!9'I>@H>:
It is unlawful for unlicensed persons to serve alcohol to persons underage. The only
exception to this law is that parents may serve alcohol to their own child and a spouse

may serve alcohol to an underage spouse. Parents may not, however, buy alcohol for
their child or spouse at a bar or restaurant. M.G.L.c.138,#34, #34A.

X2 #F$CFAF(&!@%!@H'B$&!AF\L@I'AF?'H>"18@AB'I>:
In any situation in which a sponsor receives a one-day liquor license, it must comply
with all laws and regulations regarding the sale of alcohol, and it will be subject to any
and all statutory and criminal penalties for violations of those laws and regulations.
Liquor license holders must pay sales tax on all liquor sales at that time.

=l ]8F?LASIIP@EF?FB'

Anyone who operates a motor vehicle under the influence of intoxicating substance and
who operates that vehicle recklessly or negligently so as to endanger and who, by any
such operation causes death of another, is guilty of homicide by motor vehicle and shall
be punished by imprisonment at the state prison for not less than 2 -1/2 years, a fine of
not more than $5,000 and revocation of driver’s license for 10 years. May be arrested
immediately without a warrant. M.G.L.c.90, #24G.

Y$L>FHNIJ'IF@L>la@BFA&!*HULI&!BL'(@!XILHD!XIFTFHN

Anyone who operates a motor vehicle while under the influence of intoxicating substance and
who operates the vehicle recklessly or negligently so as to endanger and who, by any such
operation, causes serious bodily injury to another shall be punished by imprisonment at the state
prison for not less than 2-1/2 years, a fine of not more than $5,000 and revocation of driver’s
license for 2 years. May be arrested immediately without a warrant. M.G.L.c90, #24L.



1+ YFTFAI#F$CFAF(&M>LA(FHN!%I@E"A?@8@A!b>'

Generally, one accused and convicted of any of the above criminal violations who has
caused personal injury or property damage as a result of his/her unlawful conduct, can
have a civil suit brought against him/her, and a criminal conviction can be used in court
as evidence against him/her.

=3 J@?FSAIP@>(

Under Massachusetts law, a host of a party may be held liable for the injuries suffered by
others if the host knew or should have known that a guest was drunk and nevertheless gave/
permitted the guest to take an alcoholic drink and thereafter, because of the guest’s intoxication,
the guest negligently caused injury to others. If the guest who causes an injury is a minor,
the host who served the alcohol or permitted alcohol to be served to the minor might be held
liable to others even if the minor was already intoxicated when the minor was served alcohol.

FEDERAL CAMPUS SEX CRIME PREVENTION ACT

The federal Campus Sex Crimes Prevention Act was enacted on October 28, 2000 and became
effective on October 28, 2002. (Section 1601 of Public Law 106-386). This act requires colleges
and universities to issue a statement advising the campus community where state law enforcement
agency information concerning registered sex offenders may be obtained. The act requires
registered sex offenders to provide to appropriate state officials notice of each institution of higher
education in that state at which the offender is employed, carries on a vocation, or is a student.
P@<!(@!*H\LFI

Members of the Elms College community may request information about sex offenders in
Massachusetts at the Massachusetts Sex Offender Registry Board, telephone (978) 740-6400
or http://www.state.ma.us/sorb or the Chicopee Police Department (413) 594-1700
O'H$A(F>_@I*E9I@9'I'b>"12%!J'S!Z%%'HB'IIM'NF>(1&!*H% @ IE$(F @H!

contained in the Sex Offender Registry shall not be used to commit a crime against an oftender
or to engage in illegal discrimination or harassment of an offender. Any person who improperly
uses Sex Offender Registry information shall be punished by not more than two and one-half
years in the house of correction or by a fine of not more than $1,000 or by both such fine and
imprisonment.

J'SLSANSSELA(

With regard to campus sexual assault:

i. Elms College offers educational programs to all first year students that are designed to
educate students and promote awareness of rape, acquaintance rape and other forcible or
non forcible sex offenses. The College has made it mandatory for all first year students to
attend these programs, either during first-year orientation, or during the first three weeks
of attending Elms.

ii. If a sexual assault occurs, the student(s) should adhere to the following protocol:

I" @77266251)68A)(3H>>15%*61(&;)6*&B*>"296=29($&*<16%6a] EZ|EZZed)5"
the Chicopee Police at 413-594-1700. Public Safety will then contact the Student Affairs
department who will distribute the information as needed to the Health Center and the
Counseling Center. Even if you do not wish to pursue the matter further, keep in mind
that an assailant who is not identified is a potential danger to everyone on the campus.

" 4%;2 "*+1671$&6$5<"%1G2*Po%* 2@ %>",+6*)6'6;" %1 TAL5$&*F661)6$;)ID 7$%
medical exam with treat any injuries or physical trauma and address the possibilities
of sexually transmitted diseases or other medical issues. This examination will also
allow for collection of information and evidence by specially trained medical staff.
The student(s) should make every effort to preserve evidence for the proof of criminal
offense. Itis important that you do not bath, douche, brush your teeth, or drink anything.
In the event that you change clothing set your clothing in a clean and safe area so these
items can be recovered for evidentiary purposes of you decided to prosecute.
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" J"+15+6%7;2(591'<$(1D, "671%6251) 6NBEAN=29($&C*<167)5 "B$67P; &*("P*B"
enforcement. This report and all of the information will be maintained in the strictest
of confidence in accordance with Public Safety’s policy as well as the General Laws
of the Commonwealth of Massachusetts. If you wish to report information regarding
a rape or sexual assault anonymously, you can do so.

" @710;((1.1 "BS((>*A1"1:1+,"1<<;+6;"%2";+6'671%6251)6N8PoNL. 7'6 7$%;& 1 % oL
Student Affairs professionals, including the Health Center, Counseling Center, Dean’s
office, and Residence Life, are available to the student(s) at all times, either through
office visits or the emergency on-call rotation.

iii. Elms College offers a wide variety of supportive services to the students who have been victims
of sex offenses. Students are encouraged to connect with the staff from the Health Center (413-
265-2288) and Counseling Center (413-265-2275), as well as other Student Affairs Professionals
who can offer guidance and support. Other off campus supportive services include:

"I WE'IN'H?&!.44

"I fRYNMS'YIF>F> X@E"™>(F?F@A'H?'IJ9IFHN%F'AB!,475-775-4//

"I R@E'HA>IJ8'A(LY@EI$H'I$>IP@A&@D',475271541c6

"I WT'I&<@ES$HA>Y'H(I'M$Q'IYIF>F>IJ'ITR?'>11,4752,25/6//

iv. Elms College will make every effort to change the victim’s academic and living situations
if changes are requested and are reasonably available.

v. Following an alleged sex offense, Elms College will conduct a judicial hearing as soon as
reasonably possible.

" @71&&2%1)b '67F&&2%T511)6$6(H567o*>1";+62)$6$1%; 7*:1"671+%1%1)6
during a disciplinary proceeding.

" W;6767F&&2%1)6 '67&&2%PH7*(D1$)<;+>15<67126&;>1"<"*), '$)%6$626%;)*(
disciplinary proceeding brought alleging a sex offense (the institution’s final determina-
tion and any sanction against the accused).

vi. Following the final determination of an institutional judicial hearing, the College may
impose sanctions on the accused, up to and including removal from housing or expulsion
from the college.

vii. When you report a rape or sexual assault, it will be your choice whether or not to file
charges with the District Attorney. If you choose to do so, Public Safety will assist you
where ever possible. Only you can make the determination on what an appropriate course
of action is, and no action will be taken without your expressed consent.

EMERGENCIES

In the event of a serious injury, call 911 for an ambulance immediately, and then contact
campus safety (ext. 2278).

If you see a crime in progress, regardless of the severity of its nature, call 911 for the Chicopee
police immediately. After making this call, contact campus safety (ext. 2278).

After a 911 emergency call has been placed, campus safety must be notified. They will document
the notification with a written follow-up.

If other less serious security problems arise, call the resident advisor on duty, or campus safety
(2278). In the event that campus safety can’t be contacted at ext. 2278 between 8:30 a.m. and 4:30
p-m., you can contact the switchboard at extension 0 and the operator may be able to assist you.

PUBLIC SAFETY OFFICERS

Public Safety Officers provide 24 hour a day seven day a week security and safety coverage to the
Elms Campus. Officer’s work varied shifts patrolling the campus both on foot and in a vehicle.
At present in-house public safety officers have no arrest powers, nor do they carry firearms.
They are equipped with radios and cell phone to communicate with the campus switchboard
and the physical plant. These radios have a telephone interconnect, so when extension 2278
is dialed on campus, a campus safety officer can intercept the call.
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When Public Safety officers are alerted to a crime in progress, or when an emergency situation
arises, they have been instructed to contact the appropriate Chicopee law enforcement division.
They can also be in direct contact with Chicopee Fire and Emergency Medical Services.

When the Chicopee police are employed by Elms College, they have full arrest powers,
carry a full complement of police equipment with them and are in direct contact with police
headquarters and Elms College Public Safety. They have the authority to respond to a crime
in progress, to investigate this crime and to make arrests or summons offenders. They will be
assisted by Public Safety as needed or necessary.

All Public Safety officers log in at the beginning of each shift to make themselves familiar
with the events or information from the previous shift. They are required to keep a police
log, and follow written directions describing daily events, routines, and responsibilities. All
officers are required to follow and be familiar with a written set of policies, procedures, and
written directives issued through the director of public safety’s office and approved by the
college administration.

As necessary, officers file reports on any incidents that occur during their shift, and submit
them to the director of public safety and the vice president of student affairs. When a crime
is committed or an emergency occurs, they also insure that a report is filed with the Chicopee
Police Department. Officers are also asked to report (in writing) to the director of facilities
such as lighting repairs, structural safety problems, or natural obstructions. Maintenance will
act on these reports within a reasonable amount of time.

HATE CRIME
When a person is victimized by crime, he or she often asks “Why did this happen to me?”
Frequently there is no reason that can be identified as to why that person was targeted, however
in certain cases there is a specific reason. Ifan individual is targeted because of their Religion,
Race or Ethnicity, National Orientation, Gender, Sexual Orientation, or Disability then the
crime that has been committed is called a P$("YIFE' .
R8$(IF>I$!IPS(NYIFE'Q
According to Massachusetts Law, a Hate Crime is any criminal act coupled with overt actions
motivated by bigotry and bias including, but not limited to, a threatened, attempted, or completed
overt act motivated at least in part by racial, religious, ethnic, disability, gender or sexual
orientation prejudice, or which otherwise deprives another person of his/her constitutional
rights through harassment or intimidation. Hate Crimes have received high levels of attention
in recent years, particularly since the 1990 passage of a Federal Act put into place to monitor
the reporting of Hate/Bias motivated crimes. This act identifies the hate or bias component
of a crime as a specific offense, separate from but related to the original offense. Hate/Bias
crimes carry different penalties and mandatory sentences for perpetrators who are found
guilty. It is hoped, that the reporting of Hate Crimes as well as the subsequent investigation
and prosecution of the perpetrators may act as a deterrent and also helps to keep the public
and campus community informed about the problem.

_$?(@I>IFH!(8'"*B'H(F%F?$(F@H!@%!P$('!YIFE'

* You don’t actually have to identify within one of the targeted groups to be a victim of a hate
crime. The crime is considered a Hate Crime if the perpetrators perception puts you into
that category. For example: if a heterosexual man is walking past an establishment that
is widely known as a gay bar and is attacked by a group of males who make homophobic
remarks based on their incorrect belief that he is homosexual, the crime is a Hate Crime.
Regardless of his sexual orientation, he has been targeted because of the perpetrator’ bias.

* A Hate Crime can fall under the categories of: Hate Violence Against Persons, Hate
Motivated vandalism, or Hate Motivated Threats and Harassment.

*  Some factors which may indicate that an incident constitutes a Hate Crime are: Bias related
comments or graffiti, no economic motive for the assault and battery, a crime involving
disproportionate cruelty or brutality, the offenders criminal history, or if the crime occurs on
a specific day or at a specific place or event that is relevant to the victim’s race, ethnicity,
religion, disability, or sexual orientation.
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* Ifnecessary and possible, obtain medical attention or police assistance during or soon after
the incident.

*  M'9@I(!(8'FH?FB'H{Ehe sooner you report the better in terms of a criminal investigation.
Public Safety is here to help. Members of the staff have been trained as sensitive Crimes
Investigators available to handle your case. We understand how difficult it can be to come
forward and report a crime of this type, and public safety and Elms College is committed
to serving and protecting every member of our community with professionalism and
sensitivity. There will be no tolerance for crimes of this nature at Elms College.

* Use your resources. The director of public safety, public safety officers, counseling center,
and the health center staff can provide you with the contact information for a variety of area
resources (both on and off campus) which may be specifically applicable and helpful. Please
don’t hesitate to request this information at any time. It is important to talk to someone
about the incident. We encourage you to use the professional resources available to you.

* If you aren’t sure whether or not an issue may be a Hate Crime speak with an officer at
public safety. They will listen to your story and help provide any resources or services
that may be necessary including a full investigation of the incident.

BOMB THREATS

In the event of a bomb threat, public safety, the Chicopee Fire Department, or a college
administrator may require that the building be vacated immediately. If this is necessary, the fire
alarm will be activated and you must exit the building. Use the stairways, not the elevator, and
proceed away from the building. People leaving classrooms, meeting rooms or the cafeteria
should take their personal belongings with them, and students leaving residence halls should
lock their doors. Additionally, a search of the building conducted by college personnel may
occur following a bomb threat. Before anyone will be allowed back into the building, public
safety will consult with Chicopee Police and Fire officials on the scene of the threat. Once the
building is deemed safe, public safety will notify occupants that they can re-enter the building.
They will remain on the scene to assist any occupants or staff needing help to re-enter locked
areas that they have authorized access to.

ACTIVE SHOOTER

If you witness an armed individual on campus at any time or an individual who is acting in a
hostile or belligerent manner, immediately call 911 or Elms College Public Safety at413-265-2278

A(FT'1I8@@(INIF(LS(F@H!X'%FHF(F@H:

An active shooter is a person(s) who appears to be actively engaging in killing or attempting
to kill people in a populated area; in most cases, active shooters use firearms, and there is
no apparent pattern or method to their selection of victims. These situations are dynamic
and evolve rapidly, with immediate deployment of law enforcement to stop the shooting and
mitigate harm to innocent victims.

*%ISHIS?(FT'1>8@@(I'F>!@L(>FB'1&@LIICLFABFHN:

" f, "6 > "67R*Y)"91(;&AL5P;&AB7 15;;+%6%)5 "B$)5;B%B)5 "62+)<<67X($.76%L

1" f16"1:1+,;)1"6;"($L) '"67I<(;;+*)5"26" <67 $)I;<"<$+1L

" O*(('D[[ ™)5"$)<;+3671'1+*6;+,<67De$62*6HIt1 ";2+ ") *>1D(;&*6%$;)*)5 ™), 671+
details that can be provided about the shooter(s), if possible.

I" C6*%%6,;2+"(;&*6$;)2)6$67I;($&1;+*"A);B) "&;((1.1%<<$&$*%:1%679*((&(1*+Lh

R8$(1(@!"'S9?(1%I@E!N">9@HBFHN!9@AF?":

" #161+>$)B67H;;> ;2 *+1$)&*)91(;&AL5BL0;B;((;B "$)%6+2&689%AL"

" 4%;2+";;> "&*)8BI(;&A15D;:1 "6;™"+;;> "67*&*)D+"1GH67 192$(58) EFRHPC"4S4@
IS SAFE TO DO SO.
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*WISHIS?(FT'I>8@@('I"H(1>!1&@LII@%%F?' @11?7A$>>I@ @E:

" 4%:%%$9(RB((b[[ *)5™*(1+671;($&16;67D67;,61+8%*6$;)TH%;2 "&*)86/0'1*AL*:1"
the line open so the dispatcher can listen and try to pinpoint your location.

" 4%:2 "&*)8BL%&*' 11B61>'6%).6;":1+";B1+ 67076 1+NB6N; +&BWPIC@?FCR?@L

" ABTINT;6L+MBNYE 7 T+ 1*DF &115$>>15$*6 1 (6;* "% < I#F&1 5L, %%$9(H#. 1);6"
touch anything that was in the vicinity of the shooter(s).

" 4%;2 "51&$56;"<(1IB*AL1"%2+12 "7*:1"*) "1%&*" ;26 1/ (*)"$)'>F)5L#; ");6"&*++,
anything; move quickly and quietly, keep your hands visible, and follow any instructions
given by police officers.

" #; ),6™%661>'65;+1>;:1 "$)K2+15;'(1T '61(67F267;+$6$3%7 1%:&*6$;*U8%0;;) "*U5%%$I(1L
" #; ");6"(1*:1"&*>"29%62)6$E5:$%156;'5; "%\<+;>"671;($&1L
*%I$HIS?(FT'!>8@@('I'F>'FH!&@LI'CLFABFHN:

" @71B$((+1%")56;"671(*966+1*B71+D07;6B+171*+55)",+5146;%6;"67 67;;6$)*%
quickly as possible.

" @7IB3(;+>*((, "91%)B1*>Ux'<;2-MMaN5 *+>15B$6 A S<(1%N6.2) B/ + "7*)5.2)%D
as well as possibly using tear gas or pepper spray to regain control.

" @A+ I>Y$)&*(>™)5 15; 1);6 "9 *<+*$5T((;B " (('$)%6+2&6%;) %L

" =265;B) "9*.96*%)5/;+ "*&A*.1%B)5 "A11",;2+ "7*) 5% $%$IB*(('6$>1%L

" 4%:2 "A);B "B71+167167;,6 1$YE)<;+367 1 <<$&T €67 1$¢8*6S$;)L

" @7TKSH%HESLIBT5++EBS();6 +1%";)56;"+*$567,%6B7; *+1$)K2+151%&261*>%
and emergency personnel will as soon as possible.

" @7T+1*B(Q06HL* &+S>V0& 1) T$&12%2*((BS();6'(16Y),;)1 "(1*:1"2)6$67 I+1*
is secure and all witnesses have been identified and questioned. Stay where you are told
until the police tell you to go.

CAMPUS CRIME REPORT

This report is written according to guidelines set in the Student Right to Know and Campus
Security Act, Public Law 101-542. The criminal offenses that must be reported according to
this law are murder, rape, robbery, aggravated assault, burglary, and motor theft. In the Elms
College campus crime report, each criminal offense has been further delineated in order to
better inform the public.

The following information is a compilation of statistics concerning the occurrence on campus
of criminal offenses and arrests reported to campus safety authorities or local police. These
statistics are based on campus safety reports and Chicopee police reports from July 31, 2004
through August 1, 2008.
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YIFE'! +LEC'I@%!Z??LII'H?">
2004 2005 2006 2007 2008

1. Murder, rape, aggravated assault 0 0 0 0 0
2. Reported thefts
a. Breaking and entering 2 3 11 1 2
motor vehicle
b. Breaking and entering public 0 1 1 1 0
building with property stolen
c. Breaking and entering residence 0 1 0 1 0
halls with property stolen
d. Thefts from public buildings 4 3 4 7 2
during business hours
e. Thefts from residence halls 1 0 2 0 2
3. Reported breaking and entering without property stolen
a. Motor vehicles 0 0 1 0
b. Public buildings 1 1 0 0 0
c. Residence halls 0 0 0 0 0
Statistics concerning the number of arrests for crimes occurring on campus:
YIFE'! ! +LECT@%MI'>(>
2004 2005 2006 2007 2008
1. Liquor law violations 0 0 0 0 0
2. Drug abuse 0 0 0 0 0
3. Weapons possession 0 0 0 0 0

Additional numbers available upon request.

PROTECT YOURSELF AND YOUR PERSONAL PROPERTY

" P;&AL;2+'5;;+D1:1) "$%;2 "$)61)56;"(1*:1"671+;;> "<;+)(, "™"<1B>;>1)6%L

" WIB*+,",<"$%;(*6 1%'; 6 902 &TV; &RAL™H;;>%[{*2) 5+, "+;;>%[&; >' 26 1 +'+;;>% [{$9+*+,
study areas, etc. Ask a friend to accompany you (especially at night).

1" 4%:2 "<11R)1*%,*9;26'B*(A$)."*(;)1 "<+;>",;2+"&*¥6,"6 7 I5;+> ", +",<<$&1B6)$. 76 [X*({
campus safety at 265-2278 from a phone in a public area. They will escort you from the
parking area to your destination.

" U*A1%2+87*G;2+"AL,%6+1%)",;2+";%%1%%E¥ ((6$>1%t_ );6'(1)5'67136;*),;)1D "
and be careful not to lose them or leave them anywhere.

" #;");6"+; '1) "5;+%6 748 +1>1%)6"6;"91'(;&A 15H;)86 "%* & +$ PRI 2 +BG+*"($66( 1
convenience.

I"X*A";2+ "&*FHAL™)5 ;> B+ AL 1YE %7145 <6 $> I +$>>15$*6 R % 1L

" J6)$.76D66%)(, ) 'BL((E6+*:1(P66+1 %2+ "17$&(T6 "AL1"™>'(1 "*%63$),;2+ "6*)AL
As a pedestrian, use well-traveled sidewalks, and avoid taking shortcuts off the beaten path.

I =1496,)"01().$).%"%7;2(5);6 "01'(1<@)*661)51%)"29($&! (*& 1P 2ETRE(*%6%+;;3%D

lounges, offices, vehicle parking areas, etc.
" 0*+9867;2(ML(&AL15*6*(('6$>19BB6 7*(2*9(1¥&;)&1*(15;+'(;&ALB$)'6716+2) AL
Please familiarize yourself with the emergency numbers and procedures in this book.
If and when a crime or an emergency occurs, you can better respond to it.
While the college makes every effort to protect your property, it is ultimately your own responsibility.
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EMERGENCY COMMUNICATIONS

Elms College has an emergency notification system in place. In case of an emergency, Elms Col

lege sends out an emergency email alert message to anyone with an Elms College email address.

In addition, the college has a system to rapidly communicate with students, faculty, and staff by
sending a voice message and/or a text message to home and cellular telephones. The system is
active and always ready for use. *HBFTFBL$A>!I$I'I'>9@H>FCA"%@I'>LCEF((FHN!$??LI$('/d
(@'B$("98@H'HLEC'I>!/(@!(8'$991 @9IF$('!@ 8% fF 3truld submit up to date information

to human resources. Faculty should submit up to date information to the academic dean’s office,

and students should submit up to date information to the registrar’s office or the office of student
affairs. Anyone who is part of the ElIms community will receive the notifications.

If you do not have a cellular phone please provide the best number possible to reach you in
the event of an emergency. An emergency notification is generally sent to both the Elms email
address as well as the phone numbers provided.

ACCESS TO BUILDINGS AND GROUNDS

The Elms College grounds and facilities are solely for the use of our students, faculty, staff,
and their guests. Public safety is constantly alert to the presence of unauthorized visitors on
our campus. Access to our buildings and residence halls is allowed according to set policies
pertaining to each individual facility.

Public safety must be contacted prior to accessing the public buildings, offices, function rooms,
or other facilities on campus during times other than scheduled business hours. If access
during these off-hours is required on a regular basis, written notification from the appropriate
department chairperson or administrator should be provided to public safety in advance.

All staff members are instructed not to unlock doors for anyone unless they are certain that the
individual is authorized to access that space. When in doubt, a supervisor or public safety officer
or appropriate professional must be contacted to make the determination. No staff member is
allowed to enter a student’s room unaccompanied, unless a written work order has been issued
and/or without the expressed permission from a supervisor or student affairs professional when
deemed necessary. Entry doors or emergency exits are not to be left unlocked or propped open.

KEY POLICY

Keys for entrance into the public buildings, and for specific offices, closets, or other rooms in the
public buildings are issued only through the public safety supervisor and with written permission

from the appropriate administrator. An unlocked room containing equipment, hazardous materials,
personal  belongings, or other valuables should not be left unattended. *(IF>I'S9'?('B!(8$(I$AA!
D'&>IC'IFHI(8'"19@>>">>F@H!@%!(8''FHBFTFBL$A>(@!<8@E!(8'&!<'I'F>>INB !p¢I$A(FE"
may duplicate or attempt to duplicate college keys. Ifa  student is found guilty of violating the

key policy, the student will face disciplinary action and possible expulsion.

RESIDENCE HALL KEYS/ID CARDS

Student identification (ID) cards are issued to all resident students and act as the key to residence

hall inside doors. Commuter students receive a student ID as well but it does not grant access to

the residence halls. M@ @E!D'&>!$HB!*X!?$I1B>!1$I'/(8'I'>9@H>FCFAF (& @%!(8'!$>>FNH'B!
g'&>I@I'$HWAE>FXIE$S&H@('C'INFT'H(@!INL>(>I@1'$H&@H''@(8''(8$H!(8'$>>FNH'B!F
$HBIE$&!H@(!C''BLOAF?2$(iBlation of this policy may result in a termination of the resident
contract and/or other disciplinary sanctions. If you lose your ID card or key, notify the Office of
Residence Life or Office of Student Affairs immediately so that the card can be disabled from

the entry system. Loss of keys or -ID will result in a charge for replacement.

Staff members are issued residence entrance keys and identification and access cards on a
need-to-have basis only by the director of facilities, director of residence life or assistant
director of residence life. It is expected that the identification and access cards and the keys
are in their possession at all times, and no attempt is made to duplicate them.

You should have your Elms College student ID on your person at all times. If a member of
public safety or another college official asks you for your ID, you must present it. If you are
caught with another student’s ID, it will be confiscated and you are subject to disciplinary action.
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DORM ALARM SYSTEM

An alarm system has been installed in the dorms for your protection. With the exception of
the main entrance to each hall, all residence halls are always locked and for no reason should
side or rear doors be used as entrances. During the busy times of September and May when
most students are moving in and/or out of the residence halls, please be advised that the fire
doors cannot be used as an exit to move belongings after 8 p.m.

A2 >>I0@AF?&:1a'1?8ESH>IPSAA

Berchmans Hall is unlocked by campus safety at 7 a.m. Monday through Friday on all scheduled
college business days. The building is secured by public safety daily after the last scheduled
classes have ended and the building has been cleared of people.

A?>>SI0@AFR?&:!Y @ESL('1I#$C>!

To use any computer facility, students must have a valid Elms College ID with them. There
are computer labs located both in O’Leary and Rose William residence halls. These labs are
available only to the students who reside in those residence halls.

There are three computer labs in Berchmans Hall. They are unlocked and available for use
as follows:

Monday-Thursday 8:30 a.m. to 10:30 p.m.

Friday 8:30 a.m. to 4:30 p.m.
Saturday 10 a.m. to 4 p.m.
Sunday 11 a.m. to 10:30 p.m.

The computer lab in the Mary Dooley College Center is open 24 hours a day, seven days a
week during the school year.
All times are subject to change based on holidays, long weekends, vacations, and intercessions.
Changes to lab hours will be posted outside each lab. Students should check all lab postings
on a regular basis for any changes.
A2 >>I0@AF?&IVSNLFITY'H( 1% @1IP'$A(8)!_F(H'>>)I$HBINBA'(F?>!
There is a front desk located in the lobby of the Maguire Center, and a staff person is stationed
there at all times when the building is open. This monitor insures that only authorized students,
employees, and visitors enter the building and use the facilities. Elms College IDs or Maguire
Center membership cards are needed to use the facilities and should be left at the front desk.
Campus safety unlocks the main entrance doors to the building upon the arrival of the front
desk monitor and locks the doors when the monitor leaves. The Maguire Centers hours of
operation vary according to the schedule of classes and programs within it.
A2 >>I0@AR?&:IVSEIRIX@@A'&Y @AANTY'H(I
The Mary Dooley College Center is unlocked at 7 a.m. daily by campus safety throughout the
academic year. The building is secured daily according to the following schedule:
Monday-Thursday 12 midnight
Friday-Sunday 1 am.
A2 >>I0@AF?&: NALEHS 1#FCISI&!
The library is unlocked in the morning, and re-locked at night, after campus safety clears the
building of people. Any access to the building at times other than during regular hours of
operation is allowed only with the expressed permission of the director of the library.

Entry to the library and use of the building’s facilities are allowed only to students, employees
of Elms College, alumni, CCGS students and faculty, and residents of Chicopee. Identification
cards are issued to all who are eligible, and they must be shown for admittance.

The Alumnae Library hours of operation are:
Monday-Thursday 8am.to 11 p.m.
Friday 8 a.m. to 7 p.m.
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Saturday 9am.to5p.m.
Sunday 12 noon to 11 p.m.
Note: Hours of service for holiday weekends, vacations, summer, and examination periods
will be posted.
A2 >>SI0@AF?&:IKS&A@IBIP@L>")'VSIFSHIP$SAA)!I$SHB!J9SLABFHN!P@L>'!
The following buildings provide office facilities to several campus departments:

The Gaylord Faculty Center houses the Business Management, Foreign Languages and
International Studies, History, and Paralegal Departments. It also houses the Institute for
Theology and Pastoral Studies at Elms College.

Marian Hall houses the Education Department.

Spaulding House houses the Admission Office.

Regular office hours for these departments are from 8:30 a.m. to 4:30 p.m. Monday through
Friday.

N >>I0@AR?&:IZLIH#$B&A>YB8$9'Al

The entrance to the chapel is unlocked at 7 a.m. and secured at 9:30 p.m. daily by campus safety.
N2 >>I0@AF?&: IM>FB'H?' IPSAA>!

U#(&/#*1$(10/#*1$.66#((V

Resident students receive a building entrance key, an identification and access card, and a key
to their own room at the beginning of each academic year. The Office of Residence Life issues
the room/door keys. The student ID is issued from the Office of Student Affairs. It is expected
that these items are in the students’ possession at all times, and no attempt is made to duplicate

them. It should be reported immediately to the Student Affairs Office or Office of Residence
Life if either the access card or the keys are lost or stolen.

Students are instructed not to unlock doors for anyone unless they are certain that the individual
is authorized to access that space. When in doubt, a resident advisor or public safety officer
must be contacted to make the determination. The only authorized entrance to the buildings is
the front doors. The side and rear doors are for emergency exit only. They are equipped with
panic alarm hardware and can only be disabled by public safety, and certain maintenance staff
members, and certain residence life staff. Entry doors are not to be left unlocked or propped
open when unattended. The balcony over the front door of O’Leary Hall is off-limits, and
fire escapes are for emergency use only. The overhang in the front of Rose William Hall is
off-limits. Access to restricted areas will result in disciplinary action.

M'>FB'H?'I8$AAITF>F(@I>d!I$?7?'>>:

Residents of each residence hall must sign in their guests at the desk in the lobby of that
residence hall. The following information will be logged in at the desk:

1. Name of resident student

2. Name of visitor

3. Room number of resident student

4. Time of arrival and departure of visitor

Guests must be escorted through the residence hall at all times by the resident student who
signed them in.

Residents who visit a hall in which they are not an occupant are considered guests and must
sign in and out of the building on the designated resident sign-in sheet under the person they
are visiting.

Signed-in resident guests do not need to be escorted by the student they are visiting. All
resident guests who stay past open house hours must contact the resident advisor on duty in
order to report that they would like to stay in the building after open house hours have ended
Permission may be denied by the residence life staff or student affairs staff.
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Residents wishing to have same-gender overnight guests should make all arrangements with
their roommate. Each student is responsible for her/his own guests, and all guests are expected
to adhere to the rules and regulations for resident students. An outside guest cannot stay
overnight on campus more than three times per month. An Elms College commuter student
guest, of the same gender, cannot stay more than three consecutive nights or more than five
times per month on campus.

M'>FB'H?'I8SAAI@9'H!8@L>"19@AF?&
Visitations will be held on Fridays and Saturdays from 9 a.m. to 2 a.m., and on Sundays
through Thursdays from 9 a.m. to 11 p.m. All residence hall visitor access procedures apply
to the open house policy.
Lobby and visitor reception room hours:

Sunday through Thursday 9 a.m. to 12 midnight

Friday through Saturday 9 a.m. through 2 a.m.
Resident guests are expected to sign out of the building by 4 a.m.
These hours may be restricted for the guests of students in the discipline process.
OLCAF?!>$%"(&)!ESFH('H$H?")I$HB!8@L>'D"9FHN!>($%%!I'>FB'H?'I8$AA!$?7?'>>
Staff members are issued residence entrance keys and identification and access cards on a need-

to-have basis only by the director of facilities. It is expected that the identification and access
cards and the keys are in their possession at all times, and no attempt is made to duplicate them.
All staff members are instructed not to unlock doors for anyone unless they are certain that the
individual is authorized to access that space. When in doubt, a supervisor or public safety officer
or appropriate professional must be contacted to make the determination. No staff member is
allowed to enter a student’s room unaccompanied, unless a written work order has been issued
and/or without the expressed permission from a supervisor or student affairs professional when
deemed necessary. Entry doors or emergency exits are not to be left unlocked or propped open.

FIRE, FIRE DRILLS, AND FIRE REGULATIONS
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are illegal and prohibited.
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If you see a fire, dial 911. Stay calm, speak clearly, and if possible give as much information,

such as your exact floor location, a room or classroom number, where the building is located.
Leave the area immediately.

Always exit the building when the fire alarms sound. Use the stairways, not the elevator, and
proceed away from the building. Dormitory resident advisors or department supervisors in
the building should immediately contact public safety (ext. 2278) to back up the automatic
fire alarms. Do not re-enter the building until public safety has declared it safe to do so in
conjunction with the fire department or emergency personnel.
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All members of the campus community are expected to participate in fire drills as though an
actual fire were taking place. Should the alarm sound, please leave your building quickly in
an orderly fashion.
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If time allows:

1. Close windows

2. Close doors

3. Proceed to the nearest exit (as designated in the fire drill plan) and report to your designated
area as outlined in the fire drill plan on page 78

4. Walk quickly and carefully

5. Once outside, meet your RA and floor-mates in your designated area as outlined in the fire
drill plan below.

Fire extinguishers exist on each floor of the residence halls and throughout all buildings on
campus. Should you use a fire extinguisher at any point, please notify either your RA or the
physical plant office.

There will be one fire drill per semester, which may be conducted anytime, as deemed fit by
the fire department and college staff. You will not be notified of a drill.

_FI'XIFAAIOAS$H

The following is a list of primary exits and where the students are to meet.
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Rooms 101-106

Rooms 107-112

Rooms 114-121

Rooms 201-206

Rooms 207-214

Rooms 208-230

Rooms 301-307
Rooms 308-315

Rooms 316-318
Rooms 319-331

Rooms 401-406
Rooms 407-411

Rooms 412-415
Rooms 416-422

Out the front door, meet on the quad by the front doors of the Mary Dooley
College Center.

Out the fire exit facing the parking lot, meet on the quad by the front doors
of the Mary Dooley College Center.

Out the fire exit closest to Rose William Hall, facing the guard shack, meet
on the quad by the front doors of the Mary Dooley College Center.

Use main staircase to exit through the fire exit by the Great Hall. Meet in
the parking lot by the garage.

Use side stairs to exit out fire door closest to Rose William Hall. Meet in
the parking lot by the garage.

Use the back stairs to exit the rear fire door by the parking lot. Meet in the
parking lot by the garage.

Use main staircase to exit through front doors. Meet by the Maguire Center.

Use side staircase by Rose William to exit fire door closest to Rose William.
Meet by the Maguire Center.

Use main staircase to exit through the front doors. Meet by the Maguire Center.

Use back stairs and exit through rear fire door by parking lot. Meet by
Maguire Center.

Use main staircase to exit through front door. Meet on the athletic field.

Use side staircase to exit through fire door closest to Rose William Hall.
Meet on the athletic field.

Use main staircase to exit front door. Meet on the athletic field.

Use back staircase to exit fire door facing the parking lot. Meet on the
athletic field.

U)(#$R&778.93:.77$

Rooms 102-110

Rooms 111-120

Rooms 142-152

Out fire exit closest to Marian Hall; meet in the field by Marian Hall (by
speed bump on Grant Street).

Out fire exit closest to O’Leary Hall; meet in the field by Marian Hall (by
speed bump on Grant Street).

Out fire exit nearest the Mary Dooley College Center; meet in the parking
lot behind the Mary Dooley College Center.
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Rooms 153-159  Out fire exit facing Gaylord Street; meet in the parking lot behind the Mary
Dooley College Center.

Rooms 202-210  Out fire exit facing Marian Hall; meet in the field by Marian Hall (by speed
bump on Grant Street).

Rooms 211-220  Out fire exit closest to O’Leary Hall; meet in the field by Marian Hall (by
speed bump on Grant Street).

Rooms 229-232  Out fire exit facing Marian Hall; meet in the field by Marian Hall (by speed
bump on Grant Street).

Rooms 242-252  Out fire exit closest to the Mary Dooley College Center; meet by the side
of the Mary Dooley

3)TTHAHSIH* 1#-

Rooms 235, 253-259 Out fire exit facing Marian Hall; meet by the physical plant building.

Rooms 302-309  Out fire exit facing Marian Hall; meet by the physical plant building.

Rooms 310-320  Out fire exit closest to O’Leary Hall; meet by the physical plant building.

Rooms 329-332  Out fire exit facing Marian Hall; meet by the physical plant building.

Rooms 342-352  Out fire exit closest to the Mary Dooley College Center; meet on the grass
beside the Mary Dooley College Center.

Rooms 335,353-359 Out fire exit facing Gaylord Street; meet on the grass beside the Mary
Dooley College Center.
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Rooms 101,103,105, 114 Exit the room to the left, down the stairs out the front door; meet at
the main entrance of the Maguire Center.

Rooms 100,102,107, 109, 111, 113 Exit the room to the right, down the stairs out the front
door; meet at the main entrance of the Maguire Center.

Rooms 201,203,205, 214 Exit the room to the left, down the stairs out the front door; meet at
the main entrance of the Maguire Center.

Rooms 200,202,207, 209, 211, 213 Exit the room to the right, down the stairs out the front
door; meet at the main entrance of the Maguire Center.

CAMPUS PARKING REGULATIONS

Every full-time and part-time student and every staff and faculty member bringing a vehicle
on campus must obtain a color-coded parking sticker from the switchboard operator beginning
the first week of classes.

All cars parked on college property must be properly insured and legally registered. Any
vehicle that is not registered, or does not have a valid college parking sticker, may be towed
at the discretion of campus safety.

Cars parked illegally in any area will be ticketed and/or towed at the owner’s expense. Parking
violation fines should be paid within one week to the Student Accounts Office in Berchmans
Hall. Repeated violations may result in towing at the owner’s expense. Fines will accrue.
Notification of these unpaid fines will be given at the end of each semester. Unpaid tickets will
remain on the student’s account and the student may not be allowed to register for classes, may
not receive their ID or room key, and/or may not be allowed to participate in campus activities
or athletics. Unpaid fines will also result in withholding of grades for underclass students,
and a hold-up of application for degree for seniors. The student account must be kept paid.

In the event of inclement weather or the chance of inclement weather, students are asked to park
their cars in their assigned lots and then to move their cars as necessary for plowing purposes.
OS$IDFHNM'$>

Designated parking areas are listed on the parking rules and regulations sheet obtained with
your parking sticker. Consult this paper for updated parking regulations. You may contact
public safety at 265-2278 if you have any questions.
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ANTI-HAZING POLICY

Hazing is a serious offense. The Elms College encourages students to report such offenses
promptly. Hazing is prohibited by both state law and college policies as well as the student
code of conduct. It will not be tolerated in this community. All reported cases of suspected
hazing will be seriously investigated.

The legislation states:

The term “hazing” shall mean any conduct or method of initiation into any student organization,
whether on public or private property, which willfully or recklessly endangers the physical or
mental health of any student or other person.

Such conduct shall include whipping, beating, branding, forced calisthenics, exposure to
weather, forced consumption of any food, liquor, beverage, or other substance, or any brutal
treatment or forced physical activity which is likely to adversely affect the physical health or
safety of any such student or other person, or which subjects such student or other person to
extreme mental stress, including extended deprivation of sleep or rest, or extended isolation.

Y8%$9('llc1.:!1'?(F@H!4-=!P$iFHNe! @IN$HFiIFHN! @1!9$I(F?F9$(FHNe!8$iFHN!B'%FH'B!
Section 17. Whoever is a principal organizer or participant in the crime of hazing, as defined

herein, shall be punished by a fine of not more than three thousand dollars or by imprisonment
in a house of correction for not more than one year, or both such fine and imprisonment.

The term “hazing” as used in this section and in sections eighteen and nineteen, shall mean
any conduct or method of initiation into any student organization, whether on public or private
property, which willfully or recklessly endangers the physical or mental health of any student
or other person. Such conduct shall include whipping, beating, branding, forced calisthenics,
exposure to the weather, forced consumption of any food, liquor, beverage, drug or other
substance, or any other brutal treatment or forced physical activity which is likely to adversely
affect the physical health or safety of any such student or other person, or which subjects such
student or other person to extreme mental stress, including extended deprivation of sleep or
rest or extended isolation.

Notwithstanding any other provisions of this section to the contrary, consent shall not be
available as a defense to any prosecution under this section.
Y8%9('llcl.:\J"?(F@H!46=!_$FALI'(@!'I'9@I('8%iFHN!

Section 18. Whoever knows that another person is the victim of hazing as defined in section
seventeen and is at the scene of such crime shall, to the extent that such person can do so without
danger or peril to himself or others, report such crime to an appropriate law enforcement official

as soon as reasonably practicable. Whoever fails to report such crime shall be punished by a
fine of not more than one thousand dollars.
Y8%9('l'cl.:lJ?(F@H!4.=*>>L$H?'|(@!>(LB'H(>!$HB!>(LB'H(INI@L9>)!('SE>I$HB! & IN$t
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Section 19. Each institution of secondary education and each public and private institution of
post secondary education shall issue to every student group, student team or student organization
which is part of such institution or is recognized by the institution or permitted by the institution
to use its name or facilities or is known by the institution to exist as an unaffiliated student
group, student team or student organization, a copy of this section and sections seventeen and
eighteen; provided, however, that an institution’s compliance with this section’s requirements
that an institution issue copies of this section and sections seventeen and eighteen to unaffili-
ated student groups, teams or organizations shall not constitute evidence of the institution’s
recognition or endorsement of said unaffiliated student groups, teams or organizations.
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Each such group, team or organization shall distribute a copy of this section and sections
seventeen and eighteen to each of its members, plebes, pledges or applicants for membership.
It shall be the duty of each such group, team or organization, acting through its designated
officer, to deliver annually, to the institution an attested acknowledgement stating that such
group, team or organization has received a copy of this section and said sections seventeen
and eighteen, that each of its members, plebes, pledges, or applicants has received a copy of
sections seventeen and eighteen, and that such group, team or organization understands and
agrees to comply with the provisions of this section and sections seventeen and eighteen.

Each institution of secondary education and each public or private institution of post secondary
education shall, at least annually, before or at the start of enrollment, deliver to each person who
enrolls as a full time student in such institution a copy of this section and sections seventeen
and eighteen.

Each institution of secondary education and each public or private institution of post secondary
education shall file, at least annually, a report with the board of higher education and in the case
of secondary institutions, the board of education, certifying that such institution has complied
with its responsibility to inform student groups, teams or organizations and to notify each full
time student enrolled by it of the provisions of this section and sections seventeen and eighteen
and also certifying that said institution has adopted a disciplinary policy with regard to the
organizers and participants of hazing, and that such policy has been set forth with appropriate
empbhasis in the student handbook or similar means of communicating the institution’s policies
to its students. The board of higher education and, in the case of secondary institutions, the
board of education shall promulgate regulations governing the content and frequency of such
reports, and shall forthwith report to the attorney general any such institution which fails to
make such report.

Some ways to tell if an activity is hazing:
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physical or emotional discomfort, involves harassment or ridicule, or which endangers
the health or safety of any person whether on or off campus.

Remember: what may seem like harmless “fun” to you may be deeply humiliating to another

person.
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All students receive a copy of this policy when receiving keys to their residence hall room and

sign a statement that they will abide by this policy. (Non-residential students will be mailed

a copy of the policy.) All student team captains and organization chairpersons receive copies

of the policy from Athletics and Student Programs at the start of the year/their season, and

are required to have each member of their group sign a statement that they agree to abide by
this policy.

Where can I make a report and/or receive support if I’ve experienced hazing?
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following offices. Reports should include what happened, where it happened, when it
happened and who was there.
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You can make an anonymous report to any of the resources listed above. We all have an ethical

and legal responsibility under the Elms College policy’s and Massachusetts law to report any

incident of hazing that you witness to an appropriate law enforcement official, public safety or
college administrator as soon as reasonably practical. (See list above of offices to report hazing)
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Hazing is a serious offense. If it is determined to be a criminal offense, legal outcomes include
fines of not more than three thousand dollars or imprisonment in a house of correction for not
more than one year, or both fine and imprisonment.

Even if there is no criminal case the range of outcomes at the College depends on facts of the
matter, as determined by the College’s investigation of the report. The complainant may choose
to pursue action against those involved with the hazing (i.e. none, informal grievance, formal
grievance, Student Disciplinary Process through the Dean of Students Office, legal remedies).
The Dean of Students or other college officials may also take action to enforce College policy
or comply with applicable law. The College may take appropriate protective and administrative
action even in situations where the Complainant is absent. Outcomes may include, but are not
limited to: a letter of reprimand, mandatory educational project, suspension, required withdrawal
or expulsion. Team players may be suspended or expelled from the team. Club members may
be suspended or expelled from their club. In addition, teams or clubs participating in hazing
may lose the right to organize, play, compete for any period of time, including permanently.

IS IT HAZING?
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POLICY OF EQUAL OPPORTUNITY AND AFFIRMATIVE ACTION
RESPONSIBILITY

RESPONSIBILITY

The president of the college has delegated responsibility to the Affirmative Action Committee,
which reviews the Equal Opportunity and Affirmative Action Policy on an annual basis.
Elms College is committed to providing faculty, staff, and students with an environment
free of discrimination and harassment in which they may pursue their careers or studies. The
college, through its president and board of trustees, reaffirms a policy of equal opportunity
and nondiscrimination in employment, as well as in the recruitment, admission and retention
of students. As an institution of higher education, Elms College constantly seeks a diverse
and talented student body, faculty, and staff to enrich the educational experience of all. It is
the policy of Elms College not to discriminate against any individual on the basis of religion,
race, color, gender, age, national or ethnic origin, sexual orientation, or physical disability.
Elms College ensures that all educational and personnel actions will be administered on a
non-discriminatory basis. Elms College also identifies and removes any barriers to equal access
and equal treatment for all members of its community.

Elms College recognizes the value of diversity in both the employment and educational environ-
ment and takes affirmative action in developing opportunities for under-represented groups
in employment and admissions. All administrative offices of the college are responsible for
implementing this policy in their area of responsibility. The Equal Opportunity and Affirmative
Action Policy (hereinafter “EO/AA Policy”) commits the college to continuous evaluation of
progress towards this goal. It communicates the importance of this program and assures that
each officer understands her/his responsibility to support its effective implementation.

Reviewed 2004
PROVIDING EDUCATIONAL OPPORTUNITIES

As an institution of higher education, Elms College implements federal law prohibiting discrimina-
tion in participation of and access to educational opportunity. Among these are Title VII of the
Civil Rights Act as amended, which prohibits discrimination on the basis of race, color, religion,
or national origin in programs receiving federal funds; Section 504 of the Rehabilitation Act of
1973; and the Title IX of the Educational Amendments of 1972. Accordingly, Elms College does
not discriminate on the basis of race, color, gender, age, national or ethnic origin, religion, sexual
orientation, or physical disability in the administration of the educational policies, scholarship
and loan programs, athletics, and other college administered programs, nor in recruiting, hiring,
promoting, training, and providing benefits for students employed by the college.

LEGAL REQUIREMENTS FOR ENFORCEMENT

As an employer, Elms College must comply with numerous federal and state affirmative action
and nondiscrimination employment requirements. Among these are Title VII of the 1964 Civil
Rights Act, which prohibits discrimination on the basis of age, race, sex, religion, or national
origin; Section 504 of the Rehabilitation Act of 1973, which prohibits discrimination against
an otherwise qualified handicapped individual by any program or activity; the Americans with
Disabilities Acts of 1990; Chapter 151B of the General Laws of Massachusetts, which makes it
unlawful to discriminate in employment based upon age, race, color, national origin, ancestry, sex,
or handicap; and the Age Discrimination Employment Act of 1963, which prohibits discrimination
on the basis of age. All of these legal requirements are enforced under the EO/AA Policy as stated.

RESPONSIBILITY FOR IMPLEMENTATION AND MONITORING

The board of trustees and the president are ultimately responsible for the Elms College’s equal
opportunity and affirmative action program. Responsibility is then delegated through the vice
presidents and deans to chairpersons, managers, and supervisors—those who are in a position to
affect the recruitment, admission, employment, and treatment of all students, faculty, and staff. The
affirmative action committee is responsible for assisting all college authorities with implementation,
for evaluating all self-monitoring activities, and for hearing grievances that are filed. Should a
grievance be filed during a time when the college is not in session, the Affirmative Action Committee
will be convened by the chairperson or her/his representative as soon as is practicable.
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THE AFFIRMATIVE ACTION COMMITTEE

The affirmative action committee is a standing committee appointed by the president and
directly responsible to the president of the college. The committee monitors Elms College’s
equal opportunity and non-discrimination policies in education and employment. It is composed
of the following members:
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The committee’s responsibilities include:

1. To assist in the dissemination of the policy statement to the community.
2. To identify and remove barriers to equal access and equal treatment.

3. To insist upon and to review record-keeping systems that will track the effectiveness of
the college’s affirmative action program for employing and admitting students who are
members of under-represented groups.

4. To review and promulgate the college’s equal opportunity/affirmative action policy.

5. To annually solicit affirmative action goals and objectives for the coming year, and to
evaluate the progress with the vice president for academic affairs for faculty areas, the
director of human resources for non-faculty areas, the director of admissions and financial
aid, and the vice president of student affairs. This process will normally occur in the second
semester of each year.

6. To receive and process grievances.

Persons with questions about the college policy concerning equal opportunity and/or affirma-
tive action should consult with this committee. The committee encourages calls from persons
with questions or complaints about discrimination. It can provide advice, or act as a neutral
third party to help resolve disputes and conflicts related to such matters.

DISSEMINATION OF POLICY

The phrase “Equal Opportunity Employer” will be printed on all college promotional and
informational materials, such as catalogs, brochures, personnel forms, and policy handbooks
for faculty, students, and staff.

The committee will explain the college’s affirmative action EO/AA policy to all supervisory
personnel, including the student employment coordinator at the opening of the academic year. It
is important that they understand their responsibility in order for it to be effectively implemented.
A copy of the EO/AA policy will be on file in the library and in all administrative offices.

PRELIMINARY PROCEDURES AND COUNSELING

If you believe you were the victim of discrimination and/or harassment, in addition to the right to
file a complaint, you may also seek advice from a member of the affirmative action committee.
This person is available to discuss any concerns you may have, and to provide information
to you about our EO/AA policy and our complaint process. If you desire, this individual will
work with you to find a way of resolving your concerns in an informal manner acceptable to
you, and in a manner which would offer you as much privacy and confidentiality as possible.
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GRIEVANCE PROCEDURES

Any person who believes that s/he is the victim of discrimination in violation of the stated college
policies has the right to institute grievance procedures. A complaint may be made orally or in
writing. When we receive the complaint, we will investigate the allegation in a fair and expeditious
manner. Our investigation would include a private interview with the person filing the complaint
and with witnesses. We will also interview the person alleged to have committed discrimination.

If our investigation reveals that discrimination did occur, we would act promptly to eliminate the
offending conduct, and where it is appropriate we will also impose disciplinary action, which
could include termination from employment. When we have completed our investigation, we
will inform the person filing the complaint of the results of that investigation.

If you would like to file a written complaint, submit a written description of the alleged
discrimination to the affirmative action committee and your immediate supervisor or designated
college administrator, preferably within 20 working days of the incident.

In cases where the supervisor or administrator is directly involved in the complaint, students
and employees may seek assistance from the college administrator who oversees the person
involved in the complaint.

The assigned administrators are:
For faculty: vice president of academic affairs
For non-faculty employees: director of human resources
For all students: vice president of student affairs

In a written statement:

1. Identify the violation.

2. State facts surrounding the allegation.

3. State the remedy/resolution sought.

DISCIPLINARY ACTION

If discrimination has been committed by one of our employees, we will take such action as is
appropriate under the circumstances. Such actions may include counseling, informal or formal
reprimands, written or verbal warnings, suspension, reduction in duties, transfers, and other
formal sanctions including termination from employment. Throughout all investigations of
complaints, both formal and informal, arising from discrimination, every attempt will be made to
protect the confidentiality of the proceedings and of the identities of the parties to the complaints,
but no promise is made of absolute confidentiality, as to do so would compromise the ability
of'the EEO officer and/or an investigative committee to follow the procedures outlined above.

Nothing in the above grievance procedure shall be construed as denying the grievant the right
to pursue his or her rights under any local, state, or federal law. Retaliation against an individual
who has complained about discrimination or cooperated in an investigation will not be tolerated
and will also result in disciplinary action. In addition to the above, if you believe you have
been subjected to discrimination, you may file a formal complaint with either or both of the
following government agencies:
1. The United States Equal Employment Opportunity Commission

One Congress Street

Boston, MA 02114

617-565-3200
2. The Massachusetts Commission Against Discrimination

Boston Office:

One Ashburton Place—Room 601
Boston, MA 02108

617-994-6000

517-994-6196 (TTY)
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Springfield Office:

436 Dwight Street—Suite 220
Springfield, MA 01103
413-739-2145

3. The Office of Civil Rights of the United States Department of Education

J.W. McCormack Post Office and Courthouse—Room 707
Boston, MA 02109-4557

617-223-9662

617-223-9695 (TTY)

SEXUAL HARASSMENT POLICY

Sexual harassment is defined as follows:

Sexual harassment is a form of illegal discrimination which is defined as “unwelcome sexual
advances, requests for sexual favors and/or other verbal or physical conduct of a sexual nature
which has the effect of denying equal educational or employment opportunities.” There are
two types of sexual harassment:

AB "0&/$D-)$10) in which educational or employment benefits are conditioned on the granting
of sexual favors. An example would be a request by an instructor for sexual favors in return
for a passing grade.

LEp ) (1&7#$5* &-)*9#* I$aims abusive, intimidating or harassing verbal or expressive behavior
which is directed toward an individual based on a protected characteristic, such as sex.

Federal and state standards for determining whether a sexual harassment claim is actionable
vary. There are five fundamental guidelines:

1. The individual belongs to a protected category (sex).

2. The individual was subjected to unwelcome sexual harassment.
3. The harassment complained of was based upon sex.
4

The harassment complained of affected a term, a condition or privilege of education or
employment.

5. The institution or its representatives knew, or should have known, of the harassment and
failed to take prompt, effective, remedial action. Students’ rights are protected under
Title IX. It states “no person in the United States shall, on the basis of sex, be excluded
from participation in, be denied the benefits of, or be subjected to discrimination under
any educational program or activity receiving Federal financial assistance.” [20 U.S.C.
1681(1982)]

Students who feel they have been subjected to sexual harassment, either I0&/$D-)$10)$r .$
") (1L&T7#$H*' &-)*9#*khould report this to the vice president of student affairs or the associate

dean of students, public safety, or any student affairs professional. As agents of the college

someone from one of these offices is required by investigate and meet with the accused to

obtain the student’s version of the events. They enlist the aid of personnel or departments in

this investigation. The individual making this claim is given the option of meeting the accused;

however, they are not required to do so. The institution will conduct an investigation, issue

a written warning or take other appropriate disciplinary action against the accused provided

sufficient evidence supporting the alleged victim’s allegations is uncovered.

PRELIMINARY PROCEDURES AND COUNSELING

If you believe you were the victim of sexual harassment, in addition to the right to file a
complaint, you may also seek advice from a member

of the affirmative action committee. This person is available to discuss any concerns you
may have and to provide information to you about our policy on sexual harassment and our
complaint process. If you desire, this individual will work with you to find a way of resolving
your concerns in an informal manner acceptable to you and ina manner which would offer
you as much privacy and confidentiality as possible.
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GRIEVANCE PROCEDURES

Any person who believes that s/he is the victim of sexual harassment in violation of the stated
college policies has the right to institute grievance procedures. A complaint may be made
orally or in writing. When we receive the complaint, we will investigate the allegation in a
fair and expeditious manner. Our investigation would include a private interview with the
person filing the complaint and with witnesses. We will also interview the person alleged to
have committed discrimination.

If our investigation reveals that sexual harassment did occur, we will act promptly to eliminate
the offending conduct, and where it is appropriate we will also impose disciplinary action, which
could include termination from employment. When we have completed our investigation, we
will inform the person filing the complaint of the results of that investigation.

If you would like to file a written complaint, submit a written description of the alleged
harassment to the affirmative action committee and your immediate supervisor or designated
college administrator, preferably within 20 working days of the incident.
In cases where the supervisor or administrator is directly involved in the complaint, students
and employees may seek assistance from the college administrator who oversees the person
involved in the complaint.
The assigned administrators are:

For faculty: vice president of academic affairs

For non-faculty employees: director of human resources

For all students: vice president of student affairs
In a written statement:
1. Identify the violation.
2. State facts surrounding the allegation.
3. State the remedy/resolution sought.

DISCIPLINARY ACTION

If sexual harassment has been committed by one of our employees, we will take such action
as is appropriate under the circumstances. Such actions may include counseling, informal or
formal reprimands, written or verbal warnings, suspension, reduction in duties, transfers, and
other formal sanctions including termination from employment. If sexual harassment has been
committed by one of our students, appropriate sanctions will be imposed.

Throughout all investigations of complaints, both formal and informal, arising from discrimina-
tion, every attempt will be made to protect the confidentiality of the proceedings and of the
identities of the parties to the complaints, but no promise is made of absolute confidentiality,
as to do so would compromise the ability of the EEO officer and/or an investigative committee
to follow the procedures outlined above.

Nothing in the above grievance procedure shall be construed as denying the grievant the right
to pursue his or her rights under any local, state, or federal law. Retaliation against an individual
who has complained about sexual harassment or cooperated in an investigation will not be
tolerated and will also result in disciplinary action.
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STATE AND FEDERAL REMEDIES

In addition to the above, if you believe you have been subjected to

sexual harassment, you may file a formal complaint with either or both of the following
government agencies:

1. The United States Equal Employment Opportunity Commission
One Congress Street
Boston, MA 02114
617-565-3200

2. The Massachusetts Commission Against Discrimination
Boston Office:
One Ashburton Place—Room 601
Boston, MA 02108
617-994-6000
517-994-6196(TTY)
Springfield Office:
436 Dwight Street—Suite 220
Springfield, MA 01103
413-739-2145
3. The Office of Civil Rights of the United States Department of Education
J.W. McCormack Post Office and Courthouse—Room 707
Boston, MA 02109-4557
617-223-9662
617-223-9695 (TTY)
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THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with
respect to their education records. They are:

1.
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The right to inspect and review the student’s education records within 45 days of the day
the college receives a request for access. Students should submit to the registrar, dean,
head of the academic department, or other appropriate official, requests that identify the
record(s) they wish to inspect. The college official will make arrangements for access and
notify the student of the time and place where the records may be inspected. If the records
are not maintained by the college official to whom the request was submitted, that official
shall advise the student of the correct official to whom the request should be addressed.

The right to request the amendment of the student’s education records that the student
believes is inaccurate or misleading. Students may ask the college to amend a record that
they believe is inaccurate or misleading. They should write the college officials responsible
for the record, clearly identify the part of the record they want changed, and specify why
it is inaccurate or misleading.

If the college decides not to amend the record as requested by the student, the college will
notify the student of the decision and advise the student of his or her right to a hearing
regarding the request for amendment. Additional information regarding the hearing
procedures will be provided to the student when notified of the right to a hearing.

The right to consent to disclosures of personally identifiable information contained in the
student’s education records, except to the extent that FERPA authorizes disclosure without
consent. One exception, which permits disclosure without consent, is disclosure to school
officials with legitimate educational interests. A school official is a person employed by the
college in an administrative, supervisory, academic or research, or support staff position
(including law enforcement unit personnel and health staff); a person or company with
whom the college has contracted (such as an attorney, auditor, or collection agent); a person
serving on the board of trustees; or a student serving on an official committee, such as a
disciplinary or grievance committee, or assisting another school official in performing his
or her tasks.

A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility.

The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the college complies with the requirements of FERPA.

The name and address of the office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education

600 Independence Avenue, SW
Washington, DC 20202-4605



CORI REQUIREMENTS

Pursuant to Massachusetts General Laws Chapter 6, Section 172©, a general grant of access
to Criminal Offender Record Information (CORI) is given by the Criminal History Systems
Board to camp and recreational programs for children for the purpose of screening current and
otherwise qualified prospective staff, who provide direct and potentially unmonitored care to
children. CORIs are also required for those working with elderly and disabled populations.
CORI obtained for purposes of this certification shall be utilized solely for such screening
purposes. All copies of CORI shall be disseminated only in accordance with existing laws
and regulations.

Students employed in the summer months at Elms College in such programs as Step Forward,
Step Ahead, and the sports camps will be required to go through this CORI check. In addition,
all students who will be doing off-campus clinical work in relation to the fields of nursing,
education, and social work may also be required to go through this CORI check.

If you have any questions concerning CORI certification, please contact the Student Affairs
Office.

JURY SERVICE

According to the Office of the Jury Commissioner of the Commonwealth of Massachusetts,
“Every U.S. Citizen 17 years or older who is a Massachusetts resident or an inhabitant for
more than 50% of the time is eligible to serve as a juror. If you are a resident of another state
but a student at a Massachusetts college, you are an inhabitant for more than 50% of the year
and, therefore, eligible to serve as a juror in Massachusetts.”

It is not unusual for students residing in Hampden County to be summoned to serve as trial
jurors. Jury service, on a short-term basis, can provide students with a good opportunity to
fulfill one of their important responsibilities as members of the community. Elms College
supports students in their fulfillment of this civic duty.

Students should carefully read all materials they receive with their summons to service, which
contains helpful information about confirming, postponing, rescheduling, or relocating service,
and address many of the most frequently asked questions. Jury duty is an important legal
obligation, and those who fail to respond are subject to criminal prosecution.

Students who must miss class in order to fulfill their jury service requirement should notify each
of'their instructors of the summons and make arrangements to complete any missed work. Staff
in the Vice President of Academic Affairs or of Student Affairs may also be able to assist you
in making arrangements for missed class time due to jury service. Students may be required

to furnish their summons notice or the certificate of service when making these arrangements.

If you have any questions about jury duty, including confirming, postponing, rescheduling, or

limiting service, please consult the Student’s Guide to Jury Duty brochure which is available to
you by contacting the Office of the Jury Commissioner (1-800-THE-JURY/1-800-843-5879).

Further information can be found on the Office of Jury Commissioner’s website at

WWw.massjury.com.
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SPORTS SCHEDULE

I"HY6&! ()" G+,

9/4/09 Thomas Tournament (Away), 7:00 PM

9/4/09 Thomas Tournament (Away), TBA

9/5/09 Thomas Tournament (Away), TBA

9/10/09 WPI (Picknelly Arena), 7:00 PM

9/12/09 Smith and Colby Sawyer (Picknelly Arena),
12:00 PM

"#$"%1&  ()*+(,&/*( 81,,(2(B45/6 B %%

9/18/09 Union Tournament (Away), 4:00 PM

9/19/09 Union Tournament (Away), 9:00 AM

I'=="001&  >?/@ABRC(@1,,(2(845/68: %&b

I"=E"%I&  <1BRFK 61141, (2(&;AIHB(>(B/®B
7:00 PM

1"=D"%!& J</¥K/?*@1F&CAIHB(86? (B/78
1:00 PM

#%"L"%!&

Arena), 12:00 PM
#%"9"%!&  RIPQCH),,(2(B0SBA45/6 . %86
#90'#%"%!&  .GNB(?R.@AML,,(2(7&% %<
HU N (B (?B.@ A8, (2(7T8%%<
10/14/09  MCLA (Away), 7:00 PM
#90'HD"%!&  U@HI(T2(B45/6 %%
#%"=#'%&  &IBA&L,,(2(&;AIHB(E6(B/ &Y%
H#AN"=E"%& <M1 (2(& AIHB(46(B/@=9&o
#9%"=9"%!& B 1, (2(B45/6 . %%

10/31/09  Southern Vermont with Lesley (Away),
12:00 PM

##"'E"%!& MEQOA+B/&EU4

11/7/09 NECC Championship , TBA

#$%8(". 3/

I"$"%61&  ME@B2,/B&1L, (2(BW(IBA(-)B |
1:00 PM

"roele  >?/@ABAINGAL, (2(@45/6 8BV

=018 .Q?ABBA((2(B45/6 B:00%

'S8 V@ @BE((2@W(/BA(-) BBV

"#9"%1&  4N(RPBFAL,,(2(845/6 :%86

%8 'C(( LI, (2@W (/I BBA(,-) BBLER

I'=="061&  '()*XAH*( &1, (2(BW(/BA(-)ES
7:00 PM

I'=D"061&  WEHBAT(?)BH5/6 1: %%

9/30/09  WPI (Away), 7:00 PM

HO'L'%I&  KEBRYH(? &1,,(2(B45/6 :%8%

H"9"%8  <BEEDL,(2@W(/BA(-) BB

H%"H%"%!&  <AHIC(2(B45/6 BB %l

HO"HL"%I&  A@BI2N2@W(/BBA(-) BB Y

#9%"#9"%!&  M(SBERGW(/BBA( ) B8 %8k

10/21/09  MIT (Away), TBA

HN"=E'%& .1FE@B1EM,, (2@W(BA(-)R
3:00 PM

HN"=9"%!&  [AIA(2(BA5/6 MYl

HO"LH#'%I&  U@A(A2@W(/BBA(,-) BB Yol

HE'%I&  MEOA+B/EBUA

11/7/09 NECC Championship , TBA
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M(SEF@EBAG(N)*(? &;AIHB(86 #%"H#%"%I&

%R (" .S/

1"$"01& 2))i@1,,(2(B45/6 %8: %%

9/10/09 MCLA (Away), 4:00 PM

9/12/09 Clark University (Away), 12:00 PM

1"#$"%!& (O)*+(,&1*( 81,,(2(B45/6™:%&

"HMl8 <1FEB1,61H01,,(2(@BW(IBA(-)ES
1:00 PM

"=1"0%!1& .@BIC(2@W(/BBA(,-) BB Y%’k

"=D"%!&  W(RBAT(?)845/6 88 %&

1"=1"0%1& AFPCEB@1R1Y,,(2(845/6 B: Y%

10/1/09 WPI (Leary Fields), 7:00 PM

L% KIBNGH(? D1, (2@W(IBBA(-) BB
2:00 PM

#%"D"%!&
#9%"\"%!&

>?7/@ A2, (2(845/6 8 L%
£10(Q81,,(2(10BW(/'EA(,-) 8BY:¥%
&TED1,,(2(B45/6 .Y
M(SBE AR (@W (/BBA(,-) BB %%
'C((,BH,(2@W(/'8A(,-) BB LY%<
UGH(22(B45/6 8 %%
<AL(,(2(@W(/BBA(,-) BB %%
JBALR(B45/6 B:%%
MBI 2*(?+B/3)
M@ A+B/§
NECC Championship

H#UN"HE"%!&
H#AN"#9"%!&
#%"=E"%!&
#96"=\"%!&
H#N"LH#"%!&
##"'L"%!&
H#'$"%!&
11/7/09

01$*2(3".4%+

"$'06l8 (241, (2@W(/BBA(-) BBLE
=018 Z))ABL,,(2(B45/6 BB Vs
L& Z))BL,,(2(B45/6 B Vs
I"H0"%18  .@BIC(2@W(IBBA(,-) BB %86
I8 U(IHERL,, (2(B45/6 T Vs
I'=="0plg  K/BRAN)*(? &1,,(2(B45/6 B:L%¥<

MSE'06I&  ()*XARHH( @1, (2(BW(ITBA(-)EB
4:00PM

"=1"6l&  UBC&1,,(2@W(IBBA(,-) B %
#%"L"%!&  'C((, B, (2(B45/6 8B: Yl
#%"'D"%!&  AGERLB@W(/BA(-) BB %8s
HN\'%I& W, (2(B45/6 T %8s

#%"H#9%"%!& &QNED1,,(2(B45/6 B=:Y &6
#90"#$"%&  4BBARL,,(2@W(/BBA(,-) BBYS%
HHO"%I&  U@(A2@W(IBBA(,-) BBE Vs
#%"=#"%!& 'C((,&H,(2@W(/'BA(,-) BB %%
#%"=E"%!&  KE&BR(? &1,,(2(BW(/BBA(,-)E
1:00 PM
'()*(3(5&/B2,/B&1,,(2(845/6
7:00 PM
M\EI@A+B/ZB U4
NECC Championship , TBA

#96"=\"%!&

##"'L"%!&
11/7/09



#3%&(/"5 . "6%7/+

9/12/09  Smith Invitational (Away), 11:00 AM
I"AU6IE  KIBEW)*(? & BTABUSI6 1B V&b
I"=D"%I&

U, /(BTA*/*BTAI L &?H8
11:00 AM

H#%"#%"%I&  ()*8E( ¥ BTAY*@UBI6 8=
10/17/09  WNEC Invitational (Away), 11:15 AM
10/31/09 ~ NECC Championships , 12:00 PM
11/7/09 ECAC Championship (Away), TBA
H#HH'HE"%!&  M@RA1B/,RCx/ABRA5/6 U4
"#3%&'( . /"5 . "6%T7/+

9/12/09 Smith Invitational (Away), 11:00 AM

1"t#\"%!&
1"=D"%!&

KIB&U)*(? & BTA*/*R1BI6 8.9k
U, I(BTA**BTAI LG &?H8
10:00 AM

HOHU W& ()Y & BTA*@UBI6 B:YEk

10/17/09  WNEC Invitational (Away), 10:30 AM
10/31/09  NECC Championships , 11:00 AM
11/7/09 ECAC Championship (Away), TBA

#H'HE"%!&  MQERA1B/,RECx/ABRA5/6 BU4

#$%&'(8"0

H$%I& U /&BTAYRIRIAILQEFB*BFNES
11:00 AM

92309 RIC (Away), 12:00 PM

9/2509  Nichols (Away), 12:00 PM

"L%"%I& U &BTA*EIRIAILEFB*BFNES
11:00 AM

10/3/09  ECAC Championship (Away), 9:00 AM

10/4/09  ECAC Championship (Away), 9:00 AM

H"H% Y18 MMM@QAlBEAQIC@L,(Z(?&
12:30

HOb"HE Y018 Nmon@QAm;BwlC@l,,(z(m
12:30 PM

#3%&'( 1##1B
10/31/09  Mount Saint Mary’s Invitational (Away),
1:00 PM

HEHE %8 @INQCR),, (2(8&VB45/6 %0k

#H=#"%1& ORMN6(? &1,,(2(B45/6 %%

#="E"%!&  U?A-2@MED1,,(2(&;/?7*6HM/*/]

*1?AF@ P&
J<BI?7*@1RBB5/6 BB %4
<1BBXB&/?691,,(2(&;/?*6 HM/*/]

torium), 2:00 PM

<GB61H)1,,(2(&"S?ABAEA(2(&
(Away), 7:00 PM

#="H#="%!&
#'1"#%8&

#'=0%"#%&

#'=L"#%8&  1RIBE"M1?5MC, (2@45/6 78
1:00 PM

H'L%"HE  [PAY2(B;/ 76 RN 1 2 AR

=HLHNS  ZIR,,(2(BA5/6 B %

="HH%&  MVYBUB/6EBU4

"#$%&'( ' 1##1%B

10/31/09  Mount Saint Mary’s Invitational (Away),

1:00 PM
AQ@@IBY2(&"C((,1IH&1,,2&

(Away), 1:00 PM

HHHE"%!&  £1N(QCR),,(2(8\VR45/6 8. %%

##'9"%!&

HHO'WI& . @A[2(845/6 %08k
H'=#"%1&  OR/MN6(? &1,,(2@45/6 8%
12/5/09  GNAC (Away), 9:00 AM

#="D"%!&  MBOS/6BYHE<

H="H="0I&  I<BY/?*@Q1FRBB5/6 8. Yolk
#'1"H%& <1BRXB&/?681,,(2(8;/?*6HM/*/)

torium), 2:00 PM
'()*(BBI(5&/B2,/B&O1,,(2(&;/?*6HL
Natatorium), 7:00 PM
“1RIB(2(8"M1?5A8C,,(2(@45/6 8
1:00 PM
RPAN2(8;/?*6HIN/**1? AR
BLB{Q&L,,(2(RS8;/?*6HM/*/*]
rium), 1:00 PM
MVY3K8/6 BU4

#'H#"H#%N&
#'=L"#%&

#'L%"#%&
="D"#%&

="#"#%&

"#$%&'( , -'4%7,-**
11/20/09  Tip Off Tournament (Picknelly Arena),
D:%&%
Tip Off Tournament (Picknelly Arena),
1:00 PM

.@AR(BA5/6 D Y&
WNEC (Away), 8:00 PM

11/21/09

#H#'=E"%!&
12/1/09

H=SU018 ()@ O, (2(BA5/6 T8 Yol
#1018 MAIGLY2(8:AIHB(86 (B/ 8:%%
#H="H="0%18  Of)*,(EAB( &1, (2(8;AIHB(ZR(B/ B

2:00 PM

#'="#%& 'C(/*&RL,,(2(8B1F?B/@ @#15/6 ™
00 PM

#'L"#%& 'C(/*&m]L,,(2(81F?B/@ B45/6 B
3:00 PM

#'I"#%& M(5NFRG(2(845/6 7B %%

H#H="H%& B/6C&1,,(2(&8;AIHB(&6?(B/78

00 PM

H#'HE"#%& KERA*(? &1,,(2(B45/6 8B: %%

#'H#D"#%& U@(A2(B45/6 88 %%

#'=H"H#%& M(5MFR6(2(83;AIHB(,&6?(B/78
7:00 PM

#'=L"#%& AFEZ(?@1R1,,(2(845/6 88 %%

#'=D"#%& 'C((,&H,(2(845/6 ™:%%s

#'=\"#%&  W@6,(2(B45/6 BUB<

#'L%"#%& UQHI(?2(&;AIHB (86 (B/ 88: %086

="E"#%& <ABC(,(2(B45/6 B: Y8

="D"#%& K& (? &1,,(2(B;AIHB (% (B/ 3B
2:00 PM

="I"#%& AFCGAB@1B31,,(2(&;AIHB(&6
4?(B/D: Y&

=" H#%& WO L6(2(&B;AlHB(86(B/™8: %%

="H#L"#%& <ARIC((2(&;AIHB(86 (B/8.%8%

="H\"#%& 'C((,1801,,(2(B;AIHB(&6?(B/78
7:00 PM

="=00"#%& &R, (2(B45/6 8. %%

="=L"#%& MEBP*(?+B/&

="=D"#%& MY(GDA+B/8

227110 NECC Championship
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H#EN&(-'4$7,-**

#$%&'()"**$+,_**

HE=H'%I&  Bedo% #HD'HWN&  (B'SEE(?@1B1,,(2@;AIHB(&6
11/22/09  2:00 PM Arena), 12:00 PM
H="H%I8 ()*(BBI(5&/B2,/BO1,,(2(8B45/6 T8 H'H\"#%E&  VB-BIN2(;AIHB(E6(B/ &%
D:%&% #'=="#%&  .JEM(5&/,*_&S1F?B/@@%5/678
12/4/09 Pioneer Valley Classic (Picknelly Arena), 4:00 PM
D:L& #'=L"#%&  JBW(5&/,*_&B1F?B/@@%5/678
12/5/09 Pioneer Valley Classic (Picknelly Arena), 9:00 AM
4:00 PM #'L%"#%&  M(580E7,62(83;AIHB (8672 (B/78
H="H%"%I& 'C(IB,(2®45/6 M. %% 7:00 PM
H="H="%1&  GFRIB(2(B45/6 88: %0 ="D"#%& AP@PB181,,(2(845/6 B %%
#'E"#%& JRALR(GLF?B/Q@S/6M. %%  2/10110 Lesley University (Away), 8:00 PM
#'$"HYE& JRAIRGLF?B/@@5/6®: & 211310 Lesley University (Picknelly Arena),
#'1"H%& M(GNF262(&;AIHB(86(B/ 8.9 7:00 PM
#H="1%&  WHBAT(?)RWBIHB@B(B/®:vde = #E'H%&  KE@W[H(? &1, (2(&BAIHB(Z(B/&
#HD"H%&  UE(A2(B45/6 %4 7:00 PM
HH'H%E  'C((,18A1,,(2(8B;AIHB(&6?(B/7®@ = #I"#%&  Z)En, (2(&1F?B/@E@15/6 &9
7:00 PM ="=0"H%&  ZQN(2(&1F?BI@@IS/6 A%<
H=#"#%&  <ABC((2(B45/6 W% ="=9"#%&  </))/ICF)&B)*A'®¥5(ICB1,126
#'=L"#%&  .1FE(2@181,,(2(845/6 B Y& (Away), 11:00 AM
#'=D"#%&  01BB(BAIRR(B;AIHB(&?(B/m L"$"#%& KIGND(? &1,,(2(845/6 8:%0%
7:30 PM L"#D"#%&  P1GB)RR) &45/6@BU4
#'2\"H%&  KIBM)*(? 81,,(2(B45/6 1 %elk L"#\"#%&  M(SNFRR2(B45/6 8. %8
#'L%"H#%&  'C((BIH,(2(B45/6 8% 3/20/10 MIT w/Mount Ida (Picknelly Arena), 12:00 PM
="="HOAR AFIPRO 1B91,,(2(&;AIHB(86 L"=L"#%& '(B*5RPBI*AER(ICBL,1245/6 %
Arena), 7:00 PM 7:00 PM
="D"#%& KERA:(? &1,,(2@;AlHB(Ze(B/@ 3/27110 NECC Tournament , 11:00 AM
4:00 PM E"#'#%& VB&BI1(2(B45/6 1: %k
="1"#%& u(BR, (2@ AIHB(Z6(B/®B%%<  E'D"#%& [&IMA(2(RB;AlHB (%5 (B/ 18:96%
2111110 Lesley University (Away), 8:00 PM 4/9/10 NECVA (Away), TBA
="HLH%&  <ARC((2(®AIHB(ZE(B/MB:%& 410110  NECVA (Away), TBA
="=06"#068 M (BNFPB(R45/688: %% 411110 NECVA (Away), TBA
="=L"#%&  MEBR*(?+B/8
="=D"#%&  MY@A+B/Y
227110 NECC Championship
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"#S%&'( *-./"$

L'#E"#%& RBFB*/ABL,,(2&@W(/BBA(-)E3
11:00 AM

<YFBL,, (2(@W(/BBA(,-) BBYLE

.@N:Q(B45/6 /L%

0/)*, &1B( O1,,(2@W(IBBA(-) B8

PM

L"=0%"#%6&
L"=E"#%&
L"=9"#%&

2:00
L"L%"#%&  >A*EZNES2L,,(2(BW(/BBA(-)E8
4:00 PM

E"#'#%8&  KEBRI(? &1, (2(B45/6 %8

E"L"#%& SCRD/)2(@W(/'BBA(,-) BB Yok

E"\"#%& [(Z,,(2(B45/6 8 Y&

E"#%"#%&  '1?1@ (X &1,,(2(B45/6 %636

E"#E"#%&  &BLR1,,(2@W(/'BA(,-) BBY%%

E"#9"#%&  U?A-288/*(®1,,(2@W(/'3BA(,-) B
12:00 PM

E"=%"#%&  SARQOL,,(2(8DSBW(/BBA(,-) &
7:00 PM

E'=E"#%&  U@I(A2(B45/6B: %%

E'=0"#%&  >?@ABRCED, (2(@45/6 L8

$"H#'H#%& (*+@/*( &1,,(2(B45/6 8. %%

5/5/10 NEWLA Round One

5/8/10 NEWLA Championship

5/12110 NCAA

| -3,

L"=L"#%&  '()*+&/*( &1,,(2(B45/6 :L%<

L"=9"#%&  </))/ICF)(®),,(2(&L VAN @?*&

(Away), 12:00 PM

E'="#%&  <ABG((2@<Ib(B_AWN(N/, &A(-28
3:00 PM

E'L'#%8&  <ABC((2@&GBA5/6MB:%0%

E"#%"#%&  UDH(P2E&KGB<Ib(B_AUN N/, &
Field), 1:00 PM

E'##%8  U@LA2(BA5/68: %%

E"#$"#%8&  >AHENEZL,,(2(@<Ib(B_AU/)(]

ball Field), 7:30 PM

E'#0"#06&  .1F@(?B 181, (2@KCBA5/6
1:00 PM
E'#\"#%8&  .1F* 1B01,,(2(&<Ib(B_A%

Baseball Field), 12:00 PM

E'=#'#%&  >?/@ABRCAD, (2(845/6 Y

E'=E"#%&  M(ENEIBEKGB<Ib(B_AWN(N/, &
Field), 1:00 PM

E'=$"#%&  M(GBENR(®45/68:%8%

E'=0"#%&  '1?1(8(7%*(ICBAIB)*A%(b(B_AY

Baseball Field), 7:30 PM

$HH%E  KIBON)*(? &1,,(2(88KG8B45/6 78
1:00 PM

$"="#%& KIBN[*(? &1,,(2@<Ib(B_AY/)(]
ball Field), 12:00 PM

517110 NECC Championship

5/8/10 NECC Championship

5/9/10 NECC Championship

't 07,

L'=$"#%8&  '()*+84*( &1,,(2(B45/6 T8 %86

L"'=0"#%8&  '1?1()&7*( &1,,(2Q&KGBA5/6 7B
12:00 PM

L'=I"#%8& . @O*Q2(B45/678: L8

E'#'4%8&  [(@A),(2@KGRO1B-1BX*NGA(-28
12:00 PM

E'L"#%8&  &HE&1L, (28K CBAS/6 T Y%

E'V'#%&  '()*(FBI(5&/B2,/BO1,,(2(8345/6 78
4:00 PM

E"#%"#%&  KEBA(? &1,,(2(QKGB01B-18
Softball Field), 2:00 PM

4/14/10 RPI (Away), 4:00 PM

E'#9"#%&  <ABIL(,(2(8KGB01B-181X*N/
Field), 2:00 PM

E'=#"#%& .1F&(?B1EL, (2@8&KGB45/67
3:00 PM

E'=E"#%& 'C((,8@H,(2(§&GB01B-18LX*NE
Field), 12:00 PM

E"=$"#%& M(58IE @ (8K GB45/6 B %’k

E"=9"#%&  WERABT(?)EEEGB01B-1B1X*N/,
Field), 3:00 PM

$"H'H%& U(BI1?, (2§ GB45/6 B8: %%

$"E"#%& ME@A]>AB/,

57110 NECC Championship

5/8/10 NECC Championship

5/9/10 NECC Championship

5/13/10 NCAA's

5/14/10 NCAA's

5/15/10 NCAA's

75



