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VICE PRESIDENT FOR
INSTITUTIONAL ADVANCEMENT

ELMS COLLEGE

THE OPPORTUNITY

To lead an exciting advancement program and to be a key player working closely with an experienced, dynamic President in increasing philanthropy with the goal of growing the endowment, increasing annual fund giving, and raising funds for major projects.

THE COLLEGE

The College of Our Lady of the Elms, founded in 1928 by the Sisters of St. Joseph, is a 4-year, Catholic, liberal arts, co-educational college with undergraduate, graduate, and continuing education programs.  The college affirms its original, comprehensive goal of combining education for life with education for a career.  Founded to educate women and aware of the importance of this tradition, the college now opens all its programs and services to both men and women.

Elms College provides an atmosphere in which students can grow in scholarship, leadership, caring and commitment.  An emphasis on the liberal arts and sciences gives students a broad background, enabling them to adapt to an ever-changing world.  The size of the college promotes a friendly spirit among students, and between students and faculty.  The low fifteen to one student-to-faculty ratio promotes interaction because each student is recognized as an individual.

The Elms campus is located in Chicopee, Massachusetts, just two miles north of Springfield.  The Massachusetts Turnpike and I-91 provide easy access to Boston (90 minutes by car) and New York (2.5 hours).  Fifteen miles north of campus, the Northampton-Amherst area, the center of a thriving arts community, offers additional recreational activities including a variety of venues for popular and performing arts.

The Vice President of Institutional Advancement reports to the President and serves on the senior management team.  The Vice President works with the President and the Board of Trustees to develop a dynamic philanthropic program.  As the College’s chief advancement officer, the Vice President will provide vision, leadership, strategic planning and an entrepreneurial spirit for garnering philanthropic support from alumni, parents, friends, corporations/businesses and foundations and non-traditional sources.  The Vice President will provide support and staffing to the President, including a portfolio of top donors and prospects.  The Vice President will support the Institutional Advancement Committee of the Board.  Additionally, the Vice President will collaborate with the Alumni Association Board of  Directors and other advisory boards that may further the mission and support of the College.

Responsibilities include:

· Establishing collegial working relationships with the President, the Institutional Advancement team, the Board of Trustees (specifically the Institutional Advancement Committee of the Board) and other key institutional leaders to identify, develop, implement and assess strategies to increase philanthropic support for the College that includes unrestricted giving, major/endowment giving, planned giving and grants;
· Providing leadership, supervision and management of the Institutional Advancement team including the annual setting of strategic priorities, performance plans, evaluation and assessment, interpretation and analysis of annual program goals and results that are aligned and congruent with the College’s overall strategic plan;

· Providing leadership for the alumni relations and development programs that will further and enhance the College’s engagement of alumni, parents and friends in raising philanthropic support;
· Working effectively with the Institutional Marketing Office to develop appropriate and timely, key messages and materials to effectively support the advancement efforts targeted to various constituent groups;
· Developing productive relationships with members of the senior management of all divisions of the College to best understand and position the College’s strengths, priorities and needs;

· Assisting and supporting the President and trustees in identifying, cultivating and establishing long-term relationships that will yield significant support from donors and prospects;

· Collaborating with Institutional marking, Enrollment Management, Academic Affairs and Student Affairs in building and enhancing the engagement opportunities of all current and prospective donor constituencies;

· Working closely with the Finance and Administrative division to ensure that all gift receipts, acknowledgements and related support are managed appropriately in a timely fashion and reported to those entities as required by law;

· Ensuring the accurate and timely reporting of gifts, and implementing comprehensive results reporting systems to facilitate sound decision-making to advance the College; and,

· Representing the College at events and functions, and becoming a valuable and visible member of both the College and local community.

QUALIFICATIONS

The President, the Board of Trustees and College community seek a dynamic and experienced development professional who is a strong leader, a strategic thinker, a team builder and who:

· Possesses significant and successful experience in fundraising, including supervision of a development staff;
· Has strong interpersonal and communication skills including effective verbal and written communications with trustees, alumni, corporate and community leaders, donors, prospects, professional peers and colleagues;
· Possesses an understanding of marketing and entrepreneurship as it relates to advancement opportunities and functions;
· Has at least 10 years development experience in higher education; experience with a private college and in Catholic higher education is desirable.
· Holds at least a Bachelor’s degree from a regionally accredited institution of higher education, with a Master’s degree preferred;
· Has a proven track record in major gifts, comprehensive campaigns, planned and deferred giving, corporate and foundation solicitation and annual fund programs;
· Has a high level of energy, an entrepreneurial spirit, a reputation for accepting and meeting challenges, and a sense of humor;
· Is knowledgeable of database management technology and committed to its use to facilitate program planning, prospect management, donor research and results analysis;
· Is a person of high integrity, and is committed to upholding the academic standards and mission of the College and to earning the respect and support of the faculty; and,
· Has a history of community service and the ability to encourage volunteers to become more involved in the life of the College.
APPLICATION PROCEDURE

To be considered, candidates should send a cover letter, resume, and contact information for 3 professional references (as Word or PDF attachments) via email to: phillipsmarie@elms.edu 

For further information contact: Marie Phillips, Director of Human Resources, 413-265-2368

Elms College is an equal opportunity employer and educator committed to attracting qualified applicants from underrepresented groups. We offer a competitive salary, comprehensive benefits, and a pleasant work environment. The Elms is a 4-year, co-educational, Catholic, liberal arts College passionately dedicated to the development of students rooted in faith, educated in mind, compassionate in heart, responsive to social justice, and able to respond creatively to their chosen career.
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