
Instructions

Return the completed Tuition Waiver Form to Human Resources   prior to the course start date  .

See Elms College Tuition Waiver Policy & Information on Reverse Side of Form

Student Enrollment Information – Please Print

Release Time Approval: The signature of the employee’s supervisor is required if the employee is enrolled in a course that meets during
regular work hours and the employee is requesting Release Time. Any release time authorized must be made up by the employee.

_________________________________ _________
Supervisor’s Signature Approval Date

Employee Certification

I certify that the above information is true, correct and complete. If this Waiver is for your dependent child, is the child age 23 or younger
and eligible to be claimed as a dependent on your Federal Form 1040 U.S. Income Tax Return for the year in which the tuition waiver
applies?  Yes  No

_____________________________________________ _____________
Employee Signature Date



 

 

 

 

 

 

 


