Applying for Graduation in

ElmsConnect Self-Service

1. Log into EImsConnect Self-Service — elmsconnect.elms.edu.
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2. Click on the ‘Graduation Overview’ tab.

Welcome to ElImsConnect!
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https://sites.google.com/elms.edu/connect/

3. Verify that your Program of Study/Major(s) are correctly listed and click
‘Apply.” (If you are requesting to graduate from a different program of
study/major(s) and it is not correctly listed, please contact the Registrar’s
Office directly to fill out a change of major form.)

Academics Graduation Overview

Graduation Application

Please click on one of the apply links below to apply for graduation. For more information about our

graduation and commencement process please visit Commer; information

Review My Academic Progress

1. Verify
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4. Fill in the required fields below: Graduation Term, Preferred Name on
Diploma, Phonetic Spelling, and Commencement Details (Hometown and
State/Province — optional).

Graduation Application

< Backto Programs of Study:

Name and Hometown

Full Name

Emily Butler

Graduation Term *

| Plesse select Graduation Term

+|  Majors

Preferred Name on Diploma *

‘ Emily Butler

Phonetic Spelling *

Hometown and State/Province

Commencement Details
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*Please note that the
unchecking of this
field does not prompt

the mailing of your

diploma. Diplomas
must be picked up in
the Registrar’s Office.

Program of Study
Accounting - BA

Diploma

Bachelor of Arts

Accounting

Phonetic Spelling URL:



http://www.pronouncenames.com/

5. Once your application has been filled out, click the ‘Submit’ button at the
bottom of the screen.
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< Back to Programs of Study

Name and Hometown Program of Study
Full Name Accounting - BA
Emily Butler Diploma

Graduation Term * Bachelor of Arts

‘ 2020 Spring v ‘ Majors
Accounting
Preferred Name on Diploma * Nursing

‘ Emily Marie Butler ‘

Phonetic Spelling * WMore Info

‘ EH-mih-leebUHtler ‘

Hometown and State/Province

[ West Springfield. Ma| }

Commencement Details

@) will you attend commencement?

@) e youplan to pick up the diploma?

@) indude name in commencement program?
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6. Once your graduation application has been successfully submitted, you
will receive a confirmation email.
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Your graduation application has been successfully submitted.

< Back to Programs of Stud

WAl vour sraduation application has been successfully submitted
A confirmation email has been sent to

Graduation Application

Please dlick on one of the apply links below to apply for formation about our

groduation and commencement process please visi

Review My Acadernic Progress Application
Fagmmaisy EE Application Status Status will
display the date
Accounting - BA Accounting  Application su 8/2019
Nursing that your

application was
successfully
submitted.

*Please note that upon degree completion, the Registrar’s Office will notify students that their
diplomas are available for pick up for students graduating in August or December. All diplomas must
be picked up in the Registrar’s Office. If you are unable to pick up your diploma at that time, please
contact the Registrar’s Office directly at Registrar@elms.edu. For students who are graduating in
May, diplomas will be available at the May Commencement Ceremony.
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